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The provisions contained in this Ordinance govern the Rules and Regulations, on
the admission of students, Imparting instructons of courses, conducting of

exarminations and evaluation and certiication of student's performance.

Thiz ardinance, on approval by the Senate and Board of Governors, shall supersede
all the sarlier set of rules & reguiations of the Institute, with all the amendments
thereto, and shall be binding on all the Postgraduate and Doctoral students. The
caszes of the students admitted in earlier years, shall be dealt appropriately and
carefully, so as to ensure that they are not subjected to amy unfair situation
whatsoaver, although they are required to conform to these Ordinances. |t shall be
enisured that all the policies and procedures given in these Ordinances are adherad
to and implamanted without any change and with all fairness. While handiing an
issua, if there is no specific mention, the same shall be dealt suitably.

It iz in the interest of the student that hef/she should be fully familiar with the
academic system of the Institute and provisions contained in these Ordinances.
Attertion should ba paid 1o the schedule, structure of coursewark, thesis work, the
assassrent procedures and the rules governing conduct & aszessment of these

activities throughaout the academic Frogramme.
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Preface

Postgraduate and Doctoral programmes of School of Planning and Architecture
Vijayawada are govermed by the Academic Ordinance PG and Doctoral
Programmes as approved by the Senate, which is the highest academic body of the
Institute, The Senate confinuously monitors these programmes and makes

appropriate modifications [ improvemenis from iime-to-time.

This postgraduate manual provides infarmation about the rules & regulations 1o be
followed for all the Posigraduate and PhD degree programmes being offered and
lkely to be affarad by the institute i.e., Master of Planning, Master of Architeciure
Master of Building Engineering and Management, and Doctor of Philosaphy.

The studerts are required to follow given procedures and meel academic
recquirements in each semester. It is in the interest of the student that he [ she
should be fully familiar with the academic systems of this Institute. Attention should
be paid to the schedule and coursework in theory courses, Planning [ Architectural

Studio, thasis work, the rules governing conduct and assesament af these activities,
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Vision & Mission
Vision of the Institute

To achieve academic excellence in architecture and planning through innovation,
creation, inclusion, acquiring and disseminating knowledge using sustainable local
and global practices and enhancing the quality of society through respansible built

anviranment,

Mission

t. Ta rethink conventions of design practice with sccielal, economic and
ernironmental dimensions and add value 1o the body of knowledge as well
as practice in the field of architecture and planning through multi-disciplinary
curricula, research base. active industry-academic, capacity building and
emerge as credible resourca centre.

2. To pioneer excelled contibutions 1o academic and practical spheres of
architeclure and planning as one of the finest resource centres through multi-
disciplinary teaching, research motivation, academic-ndustry intarface and
skill building.

3. Adding value to the body of knowledge in the field of architecture and
planning through multi-disciplinary and research based curricula, active
industry-acadermia interface and capacity building.

1 T Sehocl af Planining and Architeciure, Vijavivida
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Abbreviations

BaG Board of Govarnars

BaD Board of Discpline

CEPA Gumulative Grade Point Average

DASA Direct Admission of Students Abroad

CFB Department Faculty Board

CPGC Departmental Post Graduate Committes
EAG Departmental Advisory Commities

DSC Departmantal Selection Commitia
DUGC Departmental Under Graduate Committee
GMC Grade Moderation Commitles

Gol Government of India

Hab Head of the Department

MHRD Ministry of Human Resource Development
PG Posl Graduate

SGEPA semaster Grade Paoint Average

SPGC Senale Post Graduate Committes

SRC student Hesearch Committes

SUGT Senate Under Graduate Commitiee

LM Linfair Means Committes

& | Scheal of Planning and Architscture, Vijayawads
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Definitions:

Lnless the context requires, otharwise,

= Applicant shall mean an Individual who applies for admission to any Paost
Graduate (PG} and PhD programrme of the Institute

« Board shall mean Board of Governors of the Institute

« CGPA shall mean the Cumulative Grade Paint Average of a student

« Council shall mean the SPA Council of the India's School of Planning and
Architecture

« Courgse Coordinator zhal mean a faculty member who shall have full
responsibility for the course, coordinating the work of other faculty mamber(s)
involved In that course, including examinations and the award of grades

= Course shall mean a curicular component identified. by a dasignaled code
numbar and a fitfe

= Dean-A shall mean the Dean Academic, SPA Vijayawada

= Degree shall mean the Ph.D; degrae, M.Plan / M.Arch | MBEM degres and such
other degrees of the Instilute as may be approved by the Board

« Department would mean any academic deparimant imparting education and/or
pursuing research

* DPGC shall mean the Departmental Post Graduate Comimittee of the respective
Departmant

« DUGC shall mean the Departmental Under Graduate Committee of the
respective Department

= Educational Institution shall mean those instituions which offer Bachelor's
and/or higher degrees in Planning/ Architecture/ Sclence/ Engineering /
Tachnology! Managemeant! Humanities, etc.

= Full Time Student shall mean a student registered for & PG and PhD Degree
devoting full time for completing the academic reguiremeants

= GATE shal mean Graduate Aptilude Test in Engineering conducted by the

Govarnment of India

J] School of Mlanning and Architeciure, Yijayaswads
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Grade Moderation Commitlee shall maan the commiftes appoinied by the
department to moderate grades awarded by the course coordinators in different
coursas in a samaster al a givan leval of a curriculum

Institute or SPAV shall mean the School of Planning and Architecture
Vijayawada, Andhra Pradesh, India

Minimum Registration Period shall mean the minimum period for which a
student must be registerad for the post graduate degroe

Part Time Student shall mean & student registered for a PhD Degree devoting a
part of his tima towards the completion of the Doctoral programme and a part of
his time towards the discharga of his/ her official obligations

PG shall mean Post Graduate [/ Master's Programma

SC/ST/OBC shall mean the Scheduled Castes, Scheduled Tribes and Other
Backward Class {non-creamy layer) as notified by the Government of India fram
time-to-time

Senate shall mean Senate of the Institute

SGPA shall mean the Semeaster Grade Point Average of a student

SPGC shall mean the Senate’s Post Graduate Committae of the Institute
Sponsored Candidate shall mean a PG and PhD student receiving full financial
support from the Sponsoring Organization

SAC shall mean Student's Research Committes of faculty members constilutad
through DPGC of the departmeant who will counsel and evaluate the progress of
PhD candidate

SUGC shall mean the Senate's Under Graduate Committee of the Institute
Supervisor shall mean a facully member of the Instituta, and/ ar from outside
the Institute approved by the DPGC/! SPGC! Senate, to supervise the student for
the designated academic activity

Synapsis shall mean the summary of tha work done towards PhD thesis which
shall be sent to the extarnal examiners for requesting their consent for evaluation
Teaching Scheme shall maan the scheme of teaching and examination for a PG

programme approved by the Senste

a [ Sehool of Planning aml Architeeture, Vijuawaila
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Chapter 1
Introduction

1.1 About the Institute

School of Planning and Architecture, Vijayawada (SFAV) |s as an autonomous
institution  established an July 7, 2008 by the Ministry of Human Hesource
Development {(MHRD), Government of India to promote education and research in
the fields of Planning and Architecture. Under the School of Planning and
Architecture Act, 2014, the School has been declared as an Institution of National
Importance by the Act of Parliament. The quality of education imparted and its focus
on research puts SPAV in the league of leading institutes In the country. At SPAV,
tha academic focus and approach is a unique blend of design, creativity and
objactivity with a soclal purpose. Students not only learn the skills raquired, bul
during the course of the studies are also ars axposed lo thought-provoking and
intellectually inspifing sessions, through studios, field trips and research projects,
which brings out tha creative best in tham.

With these gosls in view, the Masters/ Doctoral Programmes are designad to
include courses of study, seminars and thesis/project through which a studant may
develop his/her concepts and intellectual skilis,

The Fules & Regulations statad in the manual embody the philosophy of the
Master's Programmes and ensure a high standard of performance at the Institute.
Within this general framewark, subject to the approval of the Senale Postgraduate
Committee (SPGC)/ Senate, the departmerts may impose such additional
requirements as will serve their particular academic goals.

1.2 Dean {(Academic)

Dean Academic will advise the Chairperson Senate/ Director in the following Issues:

{a) Admisgion and enrolment of students.

(b) Finalization of academic calendar, time-tables, registration of students for
course work and examinations, class room amangements and all other
requirements far proper conduct of class work.

ic} Conduct of class tests and coordinating the finalization of sessions
evaluations and for ensunng the timely declaration of results.

id) Supervision of the mantenance of up-to-date academic records af all
categorias of students.

(&) Publication and distribution of the syllati.

iy Organizing meeting of all the School level academic bodies.

g | Schoal of Phamming and Architeciure, Vijayawads
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(@) Arranging the issue of all academic certificates, medals and prizes (o the
siudents.

(h) To arrange for conduct of examinations which are to ba conducted by the
school as stipulated in the school reguiations.

i} To execute the policy of the Senate in the conduct of Fost Graduate, Ph.D,
and other research programmes including the examination of the thasis.

{i} Toeo-ardinate for the canduct of convocation,

(k) All proposals to modify the teaching programimes will be considered first by
all the Deans of the Schaol, and if approved will be sent to the Senate for
farmal approval.

(I} To admit sponsored Early Faculty Induction Programme and Quality
Improvement Programme candidates.

(m} To take suitable steps from time fo time 1o strive for the high academic
standards,

1.3 Office of the Dean (Academic):

Ihe office of the Dean Academic called the Academic Section. is rasponsibla for the
implamentation of the decisions taken on academic matters by the Senata and the
SPGC. fs functions are as follows
a) Receives, proecesses and maintaing all records relating to the Undergraduats,
Posigracuate & Doctoral programmes including curricula, courses offerad,
academic calendar, registration, lsave, examinations, grades and award of
degress, scholarships and prizes,
b) Frepares agenda for the Senate regarding issues ralating to Undergraduate,
Fostgraduate & Doctoral programmaes,
c) Disseminates infarmation pertaining to all academic matters.
d) Issues necessary memoranda/ orders
a] Acts gs a channel of communication betwsen the students, instructors,
departments/ interdisciplinary programmes and SPGC/ DPGC.
fl Coardinetes all the meatings of SPGC
g) The Academic Section assists the SPGC | SUGC and its subcommittees in
their functioning.

Dean Academic (Dean-A) is the main functiohary who ensures the smooth
functioning of the academic programmes as approved by the Sanate, executes the
policies and decisions of the Senate and SPGC/ SUGC, and ensuras that all records
and files are maintained.

10 | School of Planning and Architecture, Vijayawada
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1.4 Senate Post Graduate Committee (SPGC):

The Senate Post Graduate Committee (SFGC) shall be a subcommittee of the
senate, which shall consider all the academic matters recommendad by the DPGOC
and coordinate their activities. The constitution of SPGC Including three student
rapresentatives as approved by Senate shall be as lollows:

1.4.1 Constitution of SPGC:

The Senate Post Graduate Commilttee {3PGC) shall have the following constitution:
i. Chairperson, SPGC shall be nominated by the Chairperson, Senale,

2. Dean Acadamic Mambar
3. Convener, DPGC from all Academic Departments Member
4. Immediate former Chairpersan, SPGC (it not otherwise a member) Membar
5, Chairparson, SUGC Member
6, Two Mominees of Chalrperson, Senate (from Senate Members) Mermber
7. Thrae Students, one from Ph.D. and one each from M.Plan/ M.Arch  Member

{Ta he naminated by the Dean Academic from amongs! the samior claszes on fhe basis of merk)

The tenure of the student mambers will be for one Academic year. The duration of
the nomineas of the Chairperson senate will be for two years.

1.4.2 Jurisdiction of SPGC

The Senate Post Graduata Committes (SPGC) shall have jursdiction in the fallowing
matters concerning the Posigraduate & Doctoral programme of the Institute:

The recommeandation of new PG programmas

The recommandation of new courses

Formal approval of the new courss

Desirable modification of courses already approved

The cradit value of courses

The admission of qualified studants to candidacy for degrees

The rules governing the form of presentation and disposal of theses, the conduct
of aral and written examinations

8. Perodic evaluation of academic performance of programmes

8. Perodic evaluation of research conducted

10. Recommendations tor granting of degrees

11.In such other relatad matters as may be referred to it by the Senate

e, S T2 L 8 R o

1.4.3 Functions of SPGC

The functions of the Sznate Post Graduate Commitize (SPGC) consist primarily of
general policy determination, conordination and reviaw, but the Senate shall retain
the power of final review, In the discharge of its responsibiliies, the Committes shall
make full use of the appraisals and recommendations of the varous academic

11 | Sehool of Planning and Architceture, Vijaymwada
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departmants concarnad while recommending a case to the Senate. This Commitiea
shall be assistad by tha DPGCs of various departments.

1.5 Departmental Selection Committee (DSC)

Each academic department of the Institute will have a Deparmental Selection

Commitiee [D5C) that shall handle the PG/ PhD admission process ab the
Dapartmant level

The Departmental Seleciion Gommittee (DSC) shall have the following consttution;

1. Head of Department Chairperson
2 Convener, DPGC Member Secrotary
3. Two Senior Most Faculty Members having
Fh fram tha Concerned Department by rotation Member
4. Convener DPGC fram Other Department Membear
9. Momines of the Chairperson, Senate Member

The DSEC will be proposad by the DPGC and approved by Chairperson, Senats in
consultation with Dean Academic. Once approved, the term of the DSC will be for
ane year.

1.6 Departmental Advisory Committee (DAC)

Each Department will have Departmental Adwsory Committee {DAC) as per the
provision contained in the SPA Act Section B (iv).

161 Functions of DAC

To make recommendalions on academic matters connected with the working of the
Departments such as:
a. The new PG/UG programmes as recommended by DPGC/DUGC

b, Thanew courses as racommended by DPGC/DUGT
¢. Periodic evaluation of academic performance of programmes
d. Any ather matler referred by SPGC/Senate.

The DAC will meet atleast once a year or as per the need with the prior permissian
of the Dean - A and Chairparcon Senate. It is not mandatory to saek approval of
day-to-day matter from the DAC, anly the above mentioned matier may be taken up
n the DAL,

1.6.2 Constitution of DAC
The Deparimental Advisory Committae {DAC) shall have the following constitution:

1. Head of the department Chairpersan
2. One Senate Membar (Outside the Institute) Member
3. One Senate Member (Internal) Membear

12 I Sehoal of Planning asd Anchitectire. Vijayawada
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4. One Faculty member from Departmeant of Planning Mamber
5. One Faculty member from Departmeant of Architecture Member
B. Une external Expert from Academic background Member

7. One external Expert from hieldindustry/practicing background Member
(Tha members fram 2-7 to be nominated By Chalrparson, Sanala in conswitatiaon with Daan — AjiSeso
aff the concdrred deparimani)

(The members from 2.7 fo be nominaled by Chairpersan, Samate it coirsaliation with Dean — Al Head
of the concermred deparfant).

1.7 Departmental Faculty Board (DFB)

The Deparimental Facully Board (DFB) shall consist of all the faculty members of a
Department/Cenire. The meeting of the DFB shall ba convened thrice in a semesiar
by the HaD.

1.8 Departmenial Post Graduate Commiitee (DPGC)
Each Department shall have a Departmental Post Graduate Committas (DPGC).

1.8.1 Constitution of DPGC

The Departmental Post Graduate Committee (DPGC) shall have the following

constitution:

The Head of the Dapariment (Hol}) as Chairperson, DPGC

Convener, DPGC

Convenar, DUGC

Two faculty members to be nominated by the HoD In consultation with

Convener, DPGC from the Department [ir case there are rot sufficlent facuity mambers,

Chairperson, Sanate may naminale Heuly fram ather deparfments of the nstifuts ]

5 One faculty membar from other department to be nominated by the HoD in
consultation with Convenar, DPGC

6. Twa students (one from Ph.D. and other from M.Plan | M Arch) The student
members shall be nominated for a period of one year by the HoD,

Aatm

The DPGC Convener shall be nominated amongst the Faculty members by HoD of
the Dapartrmant for a ferm of two years. The duration of the Commitiee shall be two
YEErS.

The studant membars shall not participate when the cases of academic evaluation
of individual students are being considered. Although, the student member's
opinion may be sought prior to taking any decision.

i | | Schoal of Planning and Archibecture, Vijavawada
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1.8.2 Responsibilities of DPGC

The Departmental Post Graduate Committee (DPGC) is respensible for the

followirg.

1. Bupenvision and conduct of lecture, tutorial and practical casses

2 Superision and conduct of mid-semester exam, class tests, quizzes, practical

lests, end semester examination, theasls work, seminar and project presentation,

Planning/ Architecture studios, fleld wark etc., for ensuning its quality.

Monitoring of guality af instructions to studants

Appointment of supervisars of M.Plan / M.Arch candidates

Recommeandations of suparvisors of PhD Scholars

Admission related matters in PG programmes at departmental level

Monitoring the quality of research

Proposing and implementing new courses and programs as approved by

Senatel BoG

9. Maonitoring daily attendance of all PG and PhD research students

10. Recommending for release/continualion of assistantship on monthly basis based
on attendance and weekly workload of PG/PhD students/Scholars.

11.Attending te the problems of students and adwvising, counseling them in
academic mattars

12 Ta recommend the cases of M.Plan/ M.Arch /PhD students for continuation/
extansion/ termination/ cancellation of programme

1.3, Acting as Student Grievance Commitlee for PG students/ PhD scholars

14, Any other work assigned to it by SPGC) Dean-Af Senate

S B 0 e

The Department Postgraduate Committee (DPGC) shall ensure that all the Rules
and Regulafions given in the ordinance are adhered to and implementad without
any change. While considering an issue if the ordinance does not specifically
mention, the seme shall be forwarded to Senate through DACY SPGC for its
consideration.

The DPGC is expacted o have its meeting ragularly and to keep record of its
decisions, The DPGC shall mast at leas! four times in an academic year.,
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Chapter 2
Academic Programmes

2.1 Postgraduate Programmes

The postgraduate degree programmes were designed o address and take up
physical, socio-economic and environmental challenges, so as to achieve fiture
sustenance and hence o caler to the specific needs of the industry and academics.
The key objective of these courses 15 1o equip the students with adequate skills
raquired to comprehend various bulll environment related issues and 1o analyse
physical, sodg-economic, cultural, poliical, technological and ecalogical
dimensions of the built torm.

The School offers postgraduate programmes far achieving excellence in the fields of
Planning and Architecture. The Academic Departments and the courses offered are
as under:

2.1.1 Department of Planning

| S.No. [ PG Programme : | Abbreviation Started
1 Master of Planning {Environmental Planning M.Plan (EPM) [ 2013
and Management]

2 | Master of Planning (Urban and Regional | M.Flan {(URP) | 2014
__| Planning) -
3 Master of Planning (Transportation & M.Plan (TIF) | 2018

Infrastructure Planning)

E._‘E_._E Department of Architecture

S.No. | PG Programme Abbreviation | Started

1, Master of Architecture (Sustainable M.Arch (S4) | 2014
Architecture) ™ 11

2. Master of Architecture (Landscape M. Areh (LAY 2018 i
Architecture) L

3. Mastar of Architectura (Architectural M.Arch (AC) | 2019
Consarvation) s

4, Mastar of Building Engineering and MBEM 2018
Management

22 Category of Post Graduate Students

2.2.1 Full Time Students

a) Students with Assistantship
Regular candidate admitted through Centralized Counseling for
M.Plan/M Arch/MBEM admissions (COMT) or any other admission committea
as decided by the Gol with GATE Schaolarship,

1% i School of Planning and Archibecture, Yijayawndn
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b) Sponsored studen!s:
These students/candidates are employees of a Public Sector Undertaking, a
Government Department, s Research & Development organization/ lab, a
recognized Planning / Architectural Office of repute, an educational institution,
a delense sponsored Officer admitted under an MolU. Such a candidate must
be sponsored by the current employer and must have been in employment
with the sponsonng organization for at least two years at the time of admission,
Candidates in senvice are to be relleved on study leave or extraordinary leave
from the organization for study at SPA Viayawada and must furnish a
sponsorship along with Mo Objection Certificate from the currenl employer.,

¢) Students without any assistantship
These sludents/candidatos are oligible for admission sfter clearing the
admission test conducted by SPAV ar Joint Entrance Tesl (or any other 1ast as
decided by the Senate SFAY and approved by BoG).

d} Foreign Students:
These students are admitted through Embassy of the respective Government
after getting approval from the Ministry of External Affairs with no objection
cartificate from the Ministry of Human Resources Develapmenl, Department of
Education, Gavernmen! of India, or admitied under an Moll} otherwise.

e} DASA Students:
These students are admitted through DASA PG Admissions for Foreign
Mationals/Persons of Indian Origin (PIOs)/Non Resident Indians (NRIs) under
DASA scheme of MHRD Gol.

2.3 Doctor of Philosophy (PhD) Programma

'he school offers doctaral programme Ieading to a PhD degree in the disciplines of
Planning and Architecture since 2012, with a vision to develop independent and
schalady contribution ta the progress of the body of knowledge. Tha thrust afeas of
research are within the broad areas refaled o Planning [/ Architectura encompassing
all dizciplines related to the bullt environment.

2.4 Category of Doctoral Scholars

2.4.1 Full Time Research Scholars

a)  Research Scholars with Fellowship :
These scholars shall be eligible for fimancial assistance in the form of
fellowship at the approved rates and guidelines as notified by MHRD frarm time
o time. The fallowship shall be awarded ta the students of this category on a
Semester-to-Semester basis on the recommendation of SRC  (Student
Research Committee) through Convener DPGC [Department Post Graduate
Committea). The renewal of the assistantahip is dependant on tha satisfactory
academic performance of the scholar.

16 | School of Planning and Architectune, Vijayawnds
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by Self-financed Research Schalars:
These scholars shall be supporing themselves from ther own funding
arrangemeants,

c¢) Sponsored Research Scholars:
Tha admission process of doctoral students of this category would be as per
the guidelines issued by the related coordinating agencies. Thaese scholars
shall be sponsored by Govemmaent | Semi-Governmeant organizations |
Instituticns and a recognized Planning [ Architectural Office of repute. Such a
candidate must be sponsored by the curren! employer and must have been In
aemployment with the sponsoring arganization for st least fwo years at the time
of admission. Candidates in service are to be relieved on study leave or
extraordinary leave from the organization for full-time research work at SPA
Vijayawada and must furnish a sponsorship along with No Objection Certificate
from the curent employiar.

2.4.2 Part-Time Research Scholars

a) Inhouse faculty’ staff/ project staff
Thig category refers to students who are regular esmployess of the Institute or
who are working on various sponsored projects undertaken by the Institule.
They are expectad to work for their Ph.D. programme while pedarming their
novmal duties. The ragular employess of SPA Viayawada can pursus their
PhD programme and ghall be given 50% waiver in fees during the shpulated
period of the programme,

b}  Part Time/ Off Campus Research Scholars
This category comprises of Ph.0. scholars who are working professionals and
are sponscred by their respective organizations. While working at their
respective organizations, thay can pursue the Ph.D, work as a student of
Institute, Such Ph.D, research scholars, after completion of residential
requirement {completion of course work and minimum stay of one year in the
Institute campus), may be allowed to join hisfher parent organization, where
najsha will be doing the research work while serving the parent organization
and would be allowed to continue as Part Time student.

2.43 Foreign Rasearch Scholars

These scholars are admitted thraugh Embassy of the respective Government after
getting approval fram the Ministry of External affairs with no objection certificate
from the Ministry of Human Rescurces Developmant, Department of Education and
Government of India or admitted under a Molfotherwiza,
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Chapter 3
Admissions

3.1 Academic Session

The academic session of the PG and Doctoral programmes is divided into two
semesiers, each of approximately 168-18 weeks duration. The Senate shall approve
the schedule of academiec activities for an academic year including the dates ot
reqjistration, mid- semaster and end semeaster examinations. The semester timeline
Iz defined in the Academic Calendar and is broadly as under:

Semaster | (Odd Semestar): Starte nomally in the second week of July and ends in
the fourth week of Novembear.

Semestar || (Even Semester): Starts normally in the third week of Dacember and
ands in the zecond weaak of May.

3.2 Academic Calendar

The exact dates of all the important events, such as registration, late registration,
origntation, commencement of classes, examinations, results, vacalion, mid-
semaster break, etc., during the Academic Session are specified in the Academic
Calendar of the Insttute, approved by the Senate,

3.3 Admission Calendar

a. Admissions to M.Plan/ M Arch { MBEM programme are made once a year in the
Odd Semester,

b. The admissions to the PhD programme may be made in either or both the odd
and tha even semeslars,

¢. The Dean Academic afler approval of Chairperson, Senate notifies the admission
fAdmission Nofica). The Head of Department in consultation with DPGG
concamed may take decision regarding particular M.Plan/ M Arch { MBEM [PhD
programme about the admission to be conducted in the department/ eantre.

d. The postgraduate seats are filled through CCMT on the basis of valld GATE
Score in appropriate disciphnefbranch or Joint Entrance. Test or the direct
admissions as adopted by SPAY from tima-o-tima,

3.4 Eligibility for Post Graduate Admission
3.4.1 Master of Planning (M.Plan) Programma
1. For M.Plan (URP) and M.Plan (EPM)
B.Planning / B.Arch / B.Tech (Planning or Ciil Engineering) / B.E. (Civil
Engineering} / Master's Degres in Geography or Economics or Soeclology
2. Far M.Plan {TIF)
B.Planning / B.Arch | BLE. or B.Tech (Flanning or Civil Engineering) / Master's
Degree in Economles or Statistics ar Operations Research,
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3.4.2 Naster of Architecture (M.Arch) / MBEM Programme
1. For M.Arch (SA], M.Arch (LA} and M.Arch (AC)
2.Arch
2. For MBEM
BArch / BE. or BTech [Ciil Engnsering or Building & Construction
Technology of Construction Engineering and Management or Construction
Technology or Construction Technology & Managerment).
For all the above PG programmes, the candidate must have a CGPA of 6.5 on a 10-
point scale {or equivalent) or B0% marks In case of Open/OBC candidates in
qualifying degree, whereas in case of SG/ST candidates a GGPA ol 6.0 on a 10-
Point scale {or equivalent) or 55% marks in qualifying degree will be applicable or
the applicable Gol norms adopted by the institute from tme to time.

3.5 Eligibility for Ph.D. Admission

3.51 Ph.D. in Planning/Architectura

The appiicant must have a Master Degree in Planning/Architecture in appropriate
discipline with 2 CGPA of 6.5 an a 10-paint scale (or equivalent) or 80% marks in
case of Opan/OBC candidates in the qualifying degree, whereas in case of SC/ST
candidates a CGPA of 6.0 on a 10-point scale (or equivalent) or 55% marks in the
qualifying degres will be applicable,

3.6 Admission of Sponsored Candidates

3.6.1  M.Plan./M.Arch. Programme

A candidate who fulfils the eligibilty criteria mentioned in Clause (3.4) and s

sponsored by hisfher employer may be considerad for admission provided hefshe

fulfills the following conditions:

a., The sponsored candidate must attach the relevant sponsorship certificate on
letter head of the institufion/organizationfindustry |/ recognized  Planning/
Architectural Office of repute, along with the application, Maoreover, the
gnonsonng organization must be a reputed madium or large scale Government
organization/private industry or a reputed techrical nstitute.

b. The sponsored candidale must have been in senice of the sponsonng
arganization for at least two years, The sponsanng organization must specifically
undertake to relieve him/her to pursue the M.Plan /M.Arch programme for its full
duration. Such candidates are required to submit Mo Objection Certificate (NOC)
fram their employer/organization stating that hefshe will be relived as Full Time
candidate far the full duration of pregramme,

c. Admission of all sponsored candidates shail be on the basis of valld GATE Score
in appropriate discipline/branch. However, the condition of valid GATE score in
approprlate discipline/branch may ba relaxed for the sponsored candidatas from

15 | School of Planning and Archileeture, Vijayawada

s



Okeclittance for Postgradunte & Doctora| Programmes {Rules and Regulations) | 2019

Government organization. And, for other candidates, the Institute may decide
separale criteria such as written lest and/or interview at the time of admission,

3.7 PhD Programme

A candidate as mentioned in dause 2.4. and who fulflls the eligibility criteria
mentioned in Clause 3.5 are eligible for admission to PhD programme of tha
institute.

3.7.1 Admission to Ph.D. Programme as sponsored candidate:

The candidate sponsored by his/har emplayer may be considerad for admission
provided he/ she fulfills the following conditions:

1. The sponsored candidate must attach the relevant sponsorship certificate on
letterhead of the institulion/organization/industry along with the spplication.
Maoreover, the sponsonng organization must be a reputed medium or large
scale Govemment organization/private organization or a reputed Higher
Education institute.

2. The sponscred candidate must have been In service of the SpONsoring
organization for af least two years. The sponscring organization must
specifically undarake to relieve him/ her to pursue the Ph.D, programma for its
full duration.

3.7.2 Admission to Ph.D, Part Time/Off Campus Programme

I. A candidate working in an R&D establishment [ Govemment or in other
mstitutionforganization and a recognized Planning/Architectural Office of reputa;
of in other Insttutionforganization of repute, which is equipped with tha
necessary research and library facilities, may be considered for admission to
vanous PhD programmes as per eligibility chteria mentioned in Clause (3.5).
such a candidale must be sponsored by his/her employer and must fulfill the
conditions mantioned in Clause (3.6.2).

2. The employer must axpressly undertake ta relieve himfher to stay on the campus
to enable the candidate to complete the Course work, Comprehensiva Exam,
State of Art Seminar and End Semester Seminar at the aend of every seamastear.

3. The candidate must provide detalled information about the research facilities
available at hisfher organization and a certificate from the employer that these
waould be available to him/her for carrying out the resaarch

4. Such candidates are required to submil No Objection Cerificate (NOG) from
their employer/organization stating that:

a. Higfher official duties permit him/her to devote sufficient time for
Resesarch.

5 Candidate wiling to register in Part Time mode will have to compiete the
residential requirement of stay in the Institute for a period of not less than cne
year and must complete the PhD course work during this residential period.
However, the condition of residential requirament to stay in the Institute can be
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relaxed for candidate working within a road distance of about 50 kme from the
Institute campus, without any relaxation in the PhD» course work reguirements.

3.8 Admission Procedura

| 1.8.1  M.Plan/M.Arch/MBEM (Regular)

Admissions to M.Plan/M.Arch/MBEM programime of regular |{non-sponsored)
candidates are done contrally for all SPAs through Caentralized Counseling for
M.Plan/ M.Arch [ MBEM [CCMT). All the details are made avallable on the COMT
website during March/April every year and candidates are required to lollow the
prescribed procedura. Additional seats, If any allocated to the Institule by the
Government of India or any funding agencies may also be considered along with
segular candidates through COMT, After the seat allotment, the candidates are
requirad 1o report to the institute within the epacified data.

3.8.2 M.Plan/ M.Arch/MBEM {Sponsored)

Acirmission te M.Plan/ M.Arch/ MBEM (sponsored) programmes shall be basad on

the eligitility criteria mentioned in Clause (3.4). In case the Institute Is willing 1o

admit candidates during a session/year, the Dean Academic will issue the

Admission Motica in this regard after the approval of Chairperson, Senate

1, The applicants shall apply for admission on the prescribed forms which can be
downloaded | filled online from the Institute website. The duly completed
application must reach the offica of Dean Academic by the specified deadline.

2. The applications shall be scrutinized by the respective Departmental Selection
Commitiee (DSC) of the Deparments/Certre. The st of shorlisted candidates
shall be displayed by the concernad Head of Department an Institute wabsite.

3. The test {if any) for admission of shortiisted candidate as per the schedule
mentionad in the Admission Notice will be held in the concerned department for
which candidates are required to appear in person,

4, To resolve and determine inter se ment of candidates having same valid GATE
soore, criterion based upon (i) GATE year (earlier year will be given more
prafarence), (i) working experience |preference to more experience], and (iii)
age (préference to older) in the stated order {i, ii and then iil) may be used.

B 0On the recommendation of tha DSC, the list of candidates recommended for
admiszsion will be sent for approval of Chairperson, Senate through Chairperson,
SPGC and Dean Academic. If needed, the Chairpersan, Senate may constitute a
special committee under the chairmanship of Dean Academic to recommend the
candidates based upon lists received from the Departments.

6. Dn approval of the Chairperson, Senate, the Head of Department will issue
admission letters to the candidales, who will be required to accept the offer of
admission by depositing the prescrined fee by the specified deadline.

7. In case, a candidate does nat accept the offer by paying the prescribad fee by
the specified deadline, the offer of admission may stand withdrawn and the
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admission may be offered to the candidatas in the walting list, if any, in the order

of marit. The offer of admission may alsa stand withdrawn if the candidate who
has accapted the offer and fails to register by the last date of registration,

3.83 PhD

Admission to PhD programme shall be made In accordance with the sligibility

criteria mentioned in Clause (3.5), In case the Institute is willing to admit candidates

during a session/year, the Dean Academic will issue the Admission Notice in this
regard sfter the approval of Chairparsan, Sanata,

1. The applicants shall apply for admission on the prescribed forms clearly
meniioning the type of candidature as per clause 2.4., which can be downloaded
/ filled oniline from the Institute webasite, The duly compiotad application must
reach the office of Dean Academic by the spediiied deadline. _

2. The applications shall be scrutinized by the Departmental Selection Committee
(D5C) of concemed Department/Cantre. The list of shortlisted candidates found
eligible for written lest shall be displayed on Institute website by respective Head
of Departiment with the approval of Chairperson Senate as per schedule
meantionad in the Admission Notica.

3. The selection process for admission to Ph.D. pragramme shall be in two stages:
Stage-l: All the shorllisted candidates found eligible are required o qualify in a
written test in the relevant discipline conducted by the Institute. The syllabi for
the written test ffo be formudated by the DFB of the rezpechive departments) is made
available on the Institute website. Those who gqualify in the written lest (by
securing minimum percentage of marks in the written lest as decided by the Instiuia)
shall only be eligible for Stage-ll. List of such candidates is displayed on tha
departmental notice board/Institute Wabsite,

Howevar, in place of written test, the Institute/DSC may decide separate terms
and conditions for Stage-| in respect of candidates who have qualified
GATEUGC/CSIR, elc. JAF exam (Mational level) and have valid fellowship
certificate from such funding agencies of Govt. of India,
Stage-ll: The candidatas who quslify the Stage-I shall appear for intarview and
presentation before the duly consfituted Departmental Selection Commiltee
(OSC). The presentation should be brief and clear {around 5-10 minutes)
highlighting the basic idea of propasad research, The presentation must broadly
include:
= The topicsubject of the proposed research work,
= An oulline containing introduction to the subject, InternationalNational
Importance, broad objectives, scope and methadology of research work
with relevant literature review,

4. On the recommandation of the DSC, the list of candidates recommeandad far
admission will be sent for approval of Chairperson, Senate through Chairperson,
SPGL and Dean Academic. If needed, the Chairperson, Sanate may constitute a-

Bus
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special committee under the chairmanship of Dean Academic to recommend the
candidales basad upon lists received from the Depantments.

5. On approval by the Chairperson, Senate, the HoD will lssue admission |etters to
the selected candidates, who will be requirad to accept the offer af admission by
depositing prescribed fee by the specified deadline.

6. In case, a candidate does nat pay the prescnbed fee by the specified deadline,
tha offer of admission may stand withdrawn and the admission may be offerad to
tha candidates in the waiting list, it any, in order of merit. :

7. The selected candidates will have to register for the course work in consultation
with the Suparvisor/Convener DPGC as the case may be as per the schedule
mentionad in Academic Calendar.

3.9 Admissions under DASA Programme

Acmissions of foreign nationals and Indian students studying abroad can be made
to various Post Graduate programmes under Direct Admission of Students Abroad
(DASA) schame of MHRD. The seats under this scheme are over and above the
sanctionad seats. The admission process iz handled by the coordinating institute
wha is entrusted the responsibility by MHRD to coordinate the process on behalf of
Cantrally Funded Institutions (CFls).

3.10 Reservation Policy in Admission
Reservation paolicy as prescribed by Govermmernt of India/MHRD from fime to time
shall ba applicabla.

3.11 Withdrawal from Admission
The withdrawal pracedure for various postgraduate programme is based on COMT
and SPA Vijayawada Rules & Regulations as applicabls.

3.12 Cancellation of Admission

All students admitted to any PG/ PhD programme shall submit copas of their mark-
sheets, provisional certificates transter certificate/migration, qualifying examination
and other documaents, as mentioned 1o the studant at the time of admission, by tha
last date specified. The Dean [Academic) in consuliation with the Chalrperson
Sonate! Diractor may cancel the admission of any student who fails to submit the
prescribed documents by the specified date or to meet other stipulated
requirement(s). The Senate may also cancel the admission at any later stage it it Is
found that the student had supplied some false information or suppressed relevant
information whie seeking admission or he/she was involved in an act of
unbecoming a student of the Institute. In any case the student must submit the 'No
dues Form' from all concerned,

3.13 Refund
The refund procadura for various Fostgraduate/ FhD programme is based on GOMT
and SPA Vijayawada Rules and Regulafions as applicable.
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Chapter 4
Registration

4.1 Registration

1. All the students (PG & PhD) are mandatorily required to register in persorn every
semaester as per schedule mentionad in the Academic Calendar for the coursas
that he/fshe intends to pursua In thal semester. The registration will be done
departmentally under the suparvision of the Head of Depariment/Coordinator of
a respective spacialization/program. The registralion process involves fellowing
three steps. -

#) Submitting a duly approved course programme to be followad in the
samester in the prescribad registration farm. This may also include an onlina
procedure, it any.

o) Payment of fees for that semester and clearance of any outstanding dues of
the pravious semaester,

&) Signing on the registration formyregister in parson

2. All M.Plan/ M.Arch [/ MBEM students must continue to register in the following
sermaater till they submit their thesis.

3. Ph.D. student, who has submitted hisfher thesis and Is waiting for the Oral
Examination of the thesis, will register for zera units without any fee only ance {in
the next semester (e, lollowing the semestar of his Ph.D. thesis subimissian),

4, In case of a matemnity leave (granted before the date of registration) extends
peyond tha date of late ragistration and expires before the end of seven weeks
from the specified date of registration in a given semaster the student will be
allowed to register only for thesis units. The number of units that a student will be
alicwed to register will be worked out on a pra rala basis by DPGE.

4.2 Late Registration

It tor any compelling reason like illness, a student is unable to registar on the day of
ragistration, he/she will be allowed to register till the last date of registration
specified in the Academic Calendar [which is aboul cne wesek from the date of
ragistration), Any student regstering late will be reguired to pay a late fee as
dacided by the Senate from time to time. However, in genuine cases supported by
the authenticated documents the late fes can be waived off by the Dean Academic
with approval from Chairperson Senate. Such application shall only be considerad if
forwarded and recommended by the concerned Head of Department based on
genuinenass of the casa.

4.3 Non Registration
If the student fails to register in the zemester by the last date of late ragistration, then
herfhis candidature shall be suspended. The candidate will be allowed to register in
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the said semester as regular candidate as and when that semester is run by the

respective department. However ha/sha will have to complete the degree in the
given period as notified in this ordinance.

4.4 Withdrawal from Degree Programme

A student can withdraw from the course anylime by submitting the withdrawal form
along with the '‘No Dues form' and their candidature will be cancelled. The
Chairperson Senate may grant pemmission to withdraw from a programme ar from
the additional part of a proagramme after considering the submission/circumstances
faced by the student and the recommendations of the supervsor (if thare is ana),
DPGC, and Daan-A. Once the student has withdrawn hefshe cannot claim for the
said surrendered seat again, He/ She will have to admit afresh to pursue the
PO ramme.

4.5 Semester Load Requirements

1. Semester load requirement for M.Plan/ M.Arch [ MBEM is as given in the
teaching scheme ol the cowrse by respective department. Thus, a student is
strictly required to register as per the semester load requirement,

2. A FhD candidate has a load requirement of course work/ End Semester
presentation/State of Art/Open Seminar ele, as the case may be for each
semester to show the progress made during that semeaster on his/her thesis
work,

a. Changing of Courses: Changing of course {dropping older course and
adding new one) after registration is permitted only for the PhD student's. The
request should be endorsed by both the course coordinators (alder as well
as new) in the registration card and is also andorsad by the Raglstration
Coordinator/Convener DPGC. The last date for changing of course will be the
last date of late registration as specified in tha Academic Calendar/relavant
orders and no change will be allowed after this data.

4.6 Change of Ph.D. Programme Status

4.6.1 From Off Campus/Part Time to Full Time

A student admitted to the Ph.D. programme as off campus candidale may on the
recommendation of supervisor! SRC be allowed to convert this status to a full time
programma without schaolarship if thare ig not sufficlent progress in his/her thesis
work as adjudged by the supervisor! SRC. It should be recommended by DPGC
and approved by Chairperson Senate. However, all such changes have to be
incorporated at the time of normal registration date. For the purposa of datermining
the maximum period of Ph.D. thesis submission, the candidate shall be counted as
off campus student.
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4.6.2 From Full Time to Off Campus/Part Time

1. A student admitted to a full time Ph.D. programme may be permitted to changa
to an off campus/Part time Ph.D. pragrammea by Chairperson, Senate. A student
regueasting such a conversion must:
a. Have completed the residential requirement and successfully completad /

0.

d.

passed the State of Art Seminar,

Produce a No Objection Cerlificate from the Head of the institution [
arganization, which hafshe proposes fo join or the organization which has
sponsorad him/her,

Provide detalled information about the research faciliies avallable at the
proposed organization and a cerificate from the employer thal these would
ba available ta him/har for carrying out the research.

Such a requast should be endorsed by the supenisor(sl-and recomimendad
by the DPGC, Dean-A and Chairperson, Senate.

2. Such eonvarsion, if approved by the Chairperson, Senate, will be subjeel to the
following conditions:

=1

b.

The student must submit hisfher thesis within the stipulated period as
applicable in full tme programme,

Provision of conversion from full-lime to off campus/part-time and vice-versa
can be avalled only once by the student during hisfher Ph.D. programma.
The student will be governed by the rules and regulations of this ordinances.

. The student will not be entitled for any scholarship baing offered by the

Gol/linstitute.
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Chapter 5
Teaching and Academics

5.1 Teaching

As @ part of academic teaching load, each faculty is expected to prepare a lecture
plan for the entire semester dividing the contents of the syllabus on weekly basis. A
standard template shall be followed across all the departments of the institute o
maintain uniformity and consistency in the contents. The lecture plan is to be
circulated 1o the students al the start of the semester to the students and strictly
adhered to.

5.2 Medium of instruction

The medium of instruction for all the Postgraduate | Doctoral programmes in School
of Planning and Architecture Vijayawada is English for both written and spoken
PUrpOsEs,

5.3 Duration of Courses

The academic year is divided into two semesters, with each semester of
approximately 16-18 contact weeks. The M.Plan/ M.Arch | MBEM degrae is of four
semesters.

5.4 Conduct of Courses

Each course is conducted by concemed faculty and he/she i responsible for
conducting the course, helding the examinations, evaluating the performance of the
students, awarding and submilling the marks and attendance to the respective
Department.

5.5 Academic requirements for M.Plan/M.Arch | MBEM

1. A student is required to complete successfully all prescribed courses in the
scheme and attain a minimum CGPA of 6.0. Therefore, the minimum CGPA far
award of M.Plan/M.Arch [MBEM degree is 5.0 at SPA Vijayawada.

2. The institute follows the carry on system for promotion of students to next
semester with the nder that a student is eligible for third semester of
M Plan/M_Arch/MBEM provided he/she secures minimum CGPA of 4.0 at the end
of 2¥semester. Otherwise, the registration of the candidate may be cancelled
after the 2¥semester on the recommendation of concerned DPGC. Hostal facility
shall not be available to a M. Plan/M. Arch/MBEM student after ha/she completes
minimum residential period of two years from the initial date of registration in the
programme.
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3. A student of M.Plan / M.Arch /| MBEM programmes will have to pass all four
semesters within a maximum period of three years from the time of joining or
admission / first registration,

4. The total credits are divided between four sermesters of M.Plan/M.Arch/ MBEM
which include theory courses, laboratory courses and other acadermic work lika
seminar, field visits etc. To enhance interdisciplinary content, one Open Elective
course has been made mandatary for all students, wherein students will select a
course from a list of floated courses by other departrments from time to time.

Programme Alnimum Maximum Duration of the Programme
e S esidential Period o
M.Fian { M.Arch | MBEM |02 Years 03 Years from 1 Registration -I

5.6 Audit Courses

Along with credit courses, a student may be permitied to take two audit courses of
his/her choice per semester. However, far audit courses prior consent of the course
coordinator is required and approved by DPGC, Dean-A and Chairperson, Senate.
These courses shall not be counted for calculation of SGPA/CGPA but will be shown
in the Grade Card as "AC"

5.7 Extension of Programme

Mo student, who has completad the prescribed maximum duration in the
programme, shall be allowed to register in the subsequent semester, unless he/she
has been granted extension of the programme by the Senate on the
recommendations of the DPGC and SPGC | Dean -A as a special case.

5.8 Permission to proceed to other Academic Institutions as Non-Degree

Students

In order to help students to broaden their horizons and enrich their cultural and

academic experience, thers is a provision to proceed to other academic and

research Institutions in India or abroad as non-degree students. Rules and
procedures to be followed for availing this provision are as follows:

1. A Masters’ student, who satisfies the minimum conditions, may procesd to
another academie Institution in India or abroad with prior permission of the
Chairperson Senate, on the recommendation of the SPGC & DPGC/Dean-A,

2. A Masters' Students who have cleared at least two Semesters, with Min. CGPA of
8.0 are eligible to proceed as non-degree students elsewheara,

3. To proceed as a non-degree student elsewhere, an eligible student shall make
an application to the Dean-A through the DPGC/Thesis Supervisor (as the case
maybe) in the prescribed format duly supported by a statement of purpose and
relevant document such as department to undertake the proposed work and
sufficient information about the Department/Institution and, acce ptance from that
Institute /Organization etc.
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4, Permission to proceed to an Institution as a non-degree student does not imply
that the student wall automatically get any waiver from the academic fee
requiremeants of SPA Vijayawada.

The concerned DPGC shall evaluate the work donefcourses studied by the

atiydent and shall make recommendations to the SPGC after determining Dy

whatevar means It deems fit, the successful completion of hisfher

Courses/requiremeants for which the student was given a permission.

a, The DPGC, may recommend o add the subjecls as Audit courses for &
maximum of 09 cradits, All such courses will be deemed to cary Zero
weight for SGPA/CGPA calculations.

6. The maximum residence requirement for the students who avails this provision,
remain unchanged.

7. Such students shall not get any financial assistance during the pericd spent al
the other organization/institution. However, hisfher financial assistantship shall
ha restored after hefshe joins back the Department and on recommendation of
the DPGC | Dean —A and Chairperson, Senata.

8. In case, the student could not physically report during registration, due to his/her
assignment at the other Organization/institution, he/she may be exempted from
the physical prasenca, Howevar, ha/she shall have to complete the other
registration requirement as per he Acadernic Calendar.

n

5.9 Academic requirements for PhD.

A Ph.D. candidate should sarn minimum of 78 credits including 12 credits from
course work (minimum four courses of (3 credits each) and 64 credits in thesis
work (by ragistering for maximum of 16 cradits per semester).

A Ph.D, candidate full time can ragister for maximum of 15 credits per semester.
However, part time candidate can register for 8 credits per semesier. Dunng the
residential period of the Off Campuse/Part time Ph. D. candidate, the maxmum credit
lor which he/she can register can be maximum of 16 credits,

In addition to this, a Ph.D. candidate is required o succaessiully complete/pass other
requiremants before Ph.0. Thasis submission such as Comprahensive Examination,
State of Art Seminar and Open Seminar.

5.9.1 Progress of PhD Research

A Ph.D. candidate Is required to complale successfully all prescribed courses and
attain a minimum CGPA af 7.0. Preferably, the course work must be completed
within one year of initial date of registration in the Ph.0.

In addition to this minimum requirement of course work, a Ph.D, candidate may also
be raquired to complete other coursas (theory, lab, seminar, etc.) as recommended
by the concerned supervisor/SAG.
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9.9.2 Minimum and Mazimum Duration

Ihe following table lists the minimum residential and maximuem duration allowed in
the Ph.D. programme. Course work indudes only postgraduate esurse units, To
satisfy The minimum residential period reguirement, registration must be over
consecutive samasters, axception will be made anly if the student is on autharized
leave. Maximum duration is counted from the student's first registration date,

Programme | Minimum Residential Duration Maximum Duration of the Programme
Phl 01 Yoars Full Tera : 5 Yaars from 1% Heglstratlon rJ
O Campues/ Part Time: 8 Years from 1% Registratio

5.9.3 Extension of Programme

Mo studenl, who has completed the prascribed maximum duration in the
programme, shall be allowed to regigter in the subsequent semester, unless he/she
has besn granted extension of the programme by the Sanate on the
recommendations of the DPGC and SPGC as a special case.

5.9.4 End Semester Seminar

A Fh.D, student is required to deliver seminar before SRC at the end of each
semastar for showing the progress made during that semaester as per the scheduls
mentioned in Academic Calendar [ related nolificalion.

5.9.5 Comprehensive Examination

1. A PhD. student must pass a comprehensive examination designed to test the
averall comprehenszion of the student in various subjects. Preferably, the student
must pass the Comprehensive Examination within two semestors after the
completion of course work (i.e, within two years of initial registration in the Ph.D,
programme|. The above time limits ars Inclusive of the period of zanctioned

laave, i any,

2. Tha L-ﬁmprEhenswe examination cansists of two componeants as glven below:
Component Maximum Marks Minimum Pass Marks
‘Written Examination 50 30

|_§Jral Examination/Presentation 50 == a0

3. The supervisor |s required to propose the syllabi for the comprehensive written
examination for the approval of SRC at |least six weeks befora the scheduled

date of examination. Immediately, aftar EHE amrmal of syllabi, a copy is o be
handed over to the studeant,

4. The composition of the Ph.0. Comprehensive Board is a3 undaer:

a, External Expert {outside SPAV) Membir
b. SHC Members Member
€. Goncerned Supervisar{s) Convaenar
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5. A student will be considered to have passed the comprahensive examination if
all except one member of the Comprehensive Board are satisfied with sludent’s
parfarmance in the examination. The report of the comprehensive examination
must ba sent to the Chairperson, Senate within 08 weeks of the date of approval
of the Board.

&, Foreach student, the supenisor at the time of thesis submission (in cansultation
with DPGC, Convener and concerned Holl) shall propose a paneal of minimum
three external experts to the Chalrperson, Senate for approval. Preferably, the
external examiner shauld be of related specialization from premier technical
institutions like I Ts, SPAs, NiTs and other institutas of repute. The Chairparson,
Sanats may approve the expert from the panel or appoint another expert, in
monsUltation with Dean Academic & Chairperson, SPGC. In case no thesis
supervisor is assignad, the Convener, DPGC will be the Convener of tha Board.

7. If a student is unable to pass the comprehensive examination in his/her first
attampt, a second comprehensive examination (to be conducted within next six
manths) will be conducted by the samea Board that was constituted earlier uniess
the tacuity member of the Board has left the Institute o has deceased. A student
will not be allowed to appear in the comprehensive examination mare than bice.
in case the candidate fails to dear comprehensive in two attarmpts, he/she shall
be deemed to be terminated from the Ph.D. programme. The concernsd HoD
shall recammend the case within (4 weeks in this regard 1o Dean Academic for
approvel of Chairperson, Senate.

5.9.6 State of the Art Seminar

Every Ph.D. student is required to deliver a State of At Seminar in the
Deparimeant/Centra covering the state of art of the area of research. This seminar
must be given within three months from the successful completion of
comprehansive examination, notified by the Dean (Academic), failing which
permission from Dear Academic shall be sought after giving proper justfication,
Result of successiully passing the seminar along with a report is lo be
sommunicated to the Chairperson, SPGC by the supervisor through the Convener,
DPGC and HoD within 02 weeks. The report must brefly cover (i) Ph.D.
Rasaarch/Thesis Title, (i) Motivation, (i) State of Art in the Proposed Research
Arga, (iv) Problem Statement and Objectivas, (v) Methodaology, and {vi) Important
References,

597 Open Seminar

Before procesding lo finalize the thesis, sach Ph.D. student must deliver a seminar
open to the faculty and students in which the research work will be presented 1o
obtain comments and eriticiem, which may be incorporated in hisfher thesis. il
notice of the seminar must be displayad at least four days in advance. A thesis can
be submitted only after the satistactory fulfillment of this requirement but not later
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than six months, The candidate should inform the Hob through his supervisor for his
readiness o deliver the opan seminar. If the case has been recommended by the
supervisor(s] and SRC, the HoD will placs it in DPGC for approval.

A Ph.D. student may be allowed to deliver Open Seminar only if he'she complates
al the mandatory requiremeants mentisned in Clauses above and in addition
minimum  two  research papers must have been pubhshed/acceptad in
reputedirefereed joumals with impact factor (Conference papers will not he
considerad).

5.9.8 Grade requirements for Ph.D.

1. A student shall not be allowed to continue in the Ph.D. programme, it he/she lalls
under any of the following criteria;

a. Hisiher CGPA is lass than 7.0 from the course work,

h. Helshe accumulates sight or more X's [Refer 65 {11)] towards
dissertation/thesis grades.

c. Hae/she accumulates six or more X's lowards thesis grades in two
canseculive semasters,

d. He/she secures X's in all the thesis units registered for in two consecutiva
senmestars,

2. Whenever, a student accumulates three X'z, tha supenidsor will intimate the HoD,
and in fum, the HoD will issue a wamning to the student.

3, The supervisor will keep a wateh on the progress of student and whenever, a
student fails fo meet the requirements, will recommend the termination of
candidature {within 04 weeks) through HoD to the Dean Academic for further
approval of competent authonty. f a student's programme Is terminated, the
concerned HoD with the approval of Dean Academic and Chairparson Sanate,
will issue the letter of larmination under intimation to hisfher parents.
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Chapter €
Examination & Evaluation

6.1 Ewvaluation and Assessment

The evaluation of student's performance In a semester (s a confinuous pEocess
There will be an intemal evaluation andfor a semester-end examination o accoun!
ior the total maxmurm marks for each subject. In each semesier, for every subject,
the internal evaluation is done progressively by the subject coordinalor{s) with
assessments comprising of quizzes, class test. assignments etc., and mid semeastar
examination. MNumbear, weightages and modes of assessments in  internal
svaluations are announced at the beginning of the semester as a part of leciure
plan. The results of the periodic internal assessments are to be displayed by the
subject coordinatar through Head of the Department. Number of subjects, hours af
teaching, distribution of credits among different subjects and weightage of marks for
internal evaluation and semester end examination, shall be as per the approved
course struciure and syllabus of the respective PG programmes, fram time to time.

The consolidated marks of all internal assessments comprising of quizzes, class
test, assignments etc., including mid-zemester examination of each subject Is
prepared by the subjec! coordinater(s) as mentioned in clause 6.8 and made
available to students for discrepancies, if any, as may be pointad out by any student
may be ractified by the subject coordinator(s) and thereafter the results are finalized
and submitted within the specfied time limit.

Subject coordinator/s certifies the students' eligibility for appearing end-semester
examinations of the semester before submitting consolidaied internal assessmant
marks to the department. The graded scripts of all the internal assignments,
supporting files in digital/hard bound ta be stored with the subject coordinator(s) for
a minimum of one year after the samester end-examinations; auch files may be
submitted 1o the centralized storage through HaD. If a subject is handled by visiting
faculty, the cancerned departments will have all such records under the supervision
of concerned Semester Coordinator/Sludio Coordinator.

Final Consolidated marks of all the internal assassments for all subjects, including
mid-sernester examination for each batch of PG ( PhD Programme is compiled by
respective departments and verified by DPGC and submitted to Examination section
through Head and Dean Academic as per the academic calendar.
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6.2 End Semester Examinations

Regular exams are conducted al the end of each semester, i.e., twiee in an
Acadermic Year. The subject courdinator(s) are responsible for setting the question
paper, maintaining ts secrecy, evaluating and awarding the grades for tha subject,
unless otherwise nominated. The Chairperson, Senate for few subjacts may suggest
faculty/experts from outside the institute 1o set the question papers. The complete
transparancy shall be maintained in evaluation system.

For a course, where more than one faculty member is involved In leaching one of
them shall act as coordinator (as nominated by Head of the Department). Two sets
of Question papers will be prepared for each subject as per the instructions
circulated by Examination section. One of the question papers Is set for regular end

examination, while the other set js reserved for the supplementary exams, if
requirad.

Evaluation of the answer scripls is done by the respactive subject coordingtar(s),
uniess otherwise nominated and the carrected answer sheets should be shown to
tha students for their signatures before submitting the final consolidated marks, The
avallation |s done in a centralized manner where the subjsct coordinator has to be
present and evaluate the answer sheets. No faculty member iz allawead 1o 1ake the
answer sheets out of the evaluation hall for marking. Any body found daing so will
be viewed seriously and may face disciplinary action

6.3 Results of Examinations

Final consolidated marks of all the internal assessments and end semester
examination for all subjecis, batch wise will be submittad to Fxamination saction
through DPGC, Head and Dean Acaderic and the results are declared I:}':,.r the
Examination Section,

6.4 Award of Grades

"A teacher is the best judge In awarding the grades”. However, he/she has 1o be
impartial, logical and maintain complete transparency while awarding grades, The
Institute follows absolute grading system. A student is awarded a letter grade In
edch course hefshe is registered for, indicating his/her overall performance in that
course. There are eighl letter grades: ©, A, AB, B, BC, C. D and F and ane
temporary grade |

Students who get Letter Grade D for any subject In the end semester examinations
can improve the lettar grade by appeanng in the subsegquent supplementary
examinations and can secure grade point upto 7 (Letter Grade B,
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Students can register for improvement examinations for any subject within the
masimurm duration of the programme and appear along with the Supplementary
Examinations. 3

Students wha get Letter Grade F for any subject in the end semester examinations
have [0 sppear for supplementary examinations and can secure grade point upta &
{Letler Grade BC).

6.5 The guidelines for the award of grades:

1. Nostudent can pass a subject without securing at least 409 marks In Internal
Aszessment and 40% marks in end-semester examination.

2. The overall pass percentage shall be 40% including internal assessment and
end-semeaster examination togethar.

3, No studert can appear in the end semester examination if he/she fails in the
intamal assessment of subject andfor hawing shortage of attendance in the
subject and will not be allowed to appear in the end semester examination
and will be daclared as faled in that subject. He/she has lo appear In
summer Classes to clear shorage of attendance and/or internal assessment
and appear for supplementary examinations conductad during summer
vacations.

4_ [f the student fails in more than tfour subjects in & semester, ha/she shall not
be allowed to register in next semester till hefshe clears the subjects. Such
student has to rapeat the subject as and when offered (by repeating the
cemesterear).

5. All evaluations of different components of a course announced in the course
plan shall be incorporated in tha intarnal marks for each student.

8. Absence from any of the end semester examinalions will be considered as
fallure to sttain minimum academic requirernents, i.e., failure in the
examination, and to be read in conjunction with clause 7.2,

7. The marks of various components shall be added to gel total marks secured
on a 100-paint scale.

B. Far any course, the table in Clatse 6.8 will be used to award Letter Grades
and Grade Points corresponding to the secured marks,

9. A student getting F grade In a course due fo non<ulfillment of minimum
percertage of marks requirement in end semester examinations may appear
for supplementary examination as per Academic Calendar provided the
student had fulfilled the attendance requirement in that course.

10.A student getting O grade in a course will be allowed to improve both
theory/studio subjects.

11.Ph.D. end semester will be graded as safisfactory (S) or unsatisfactory (X)
during End Semestar Seminar by the SRC. The SRC will assass the student's
progress lowards the disseration/thesis work during the semester and will
sward the grade 5 far each setof 4 credits if the work is salisfactory and X for
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every unsatisfactory 4 credits. Thus a student registerad larne credits can get
one of the five combinations S5588, 558X, S5XX, SX0X, XK.
If a student is on leave for a part of the semester, the SRC. may reduca his/har
dissertation/thesis cradits units appropriataly.

6.6 Grade Moderation Committee:

The grades so awarded shall be moderated by a Grade Moderation Committes
{GMC) of the Depariment, if required, with prior appraval of the Chairperson-Senata.
This eommittes will finalize the grades and the concarmad teacher shall submit the
final grades through HoD to Academic Section as per the schedule menticned in
Academic Galendar, GMC shall consist off

(a] Head of the Dapartment

() Convener, DPGG

(] Two mambars from DPGC

(d) Course CoordinaionTeacher/Subjact In-charge

6.7 Distribution of weightage of marks;

Each semester will conzist of one or more of the {ollowing categories of subjedts
with the distribution of marks as shown sgsinst each of the below mentioned
categones.

6.7. 1 Them!,r Euurs&s {TC)

SI. Mo. | Deseription | Weightage

Internal Assessmenl

1. | Class tests (to be conducted by the concamed teachar), 0%

Quizres, assignments, projects, seminar atc. '

2 Mid semester Exammnation 2%
End Semester Evaluation =i

3. | End Semesier Examination | 50%

6.7.2 Flannlﬁg [ Architectural Studio Courses (SC)

e e e

Si. No. | Description | weigntage

1. Continuous assassment through intermal design reviews 0%
Including Internal Jury -
End Semester 'E“U!Il.ﬂ“ﬂl'l
2. | End Semastar Jury | 50%

6.7.3 Jury courses (JC) :

S1. No. | Description Weightage

‘Internal Assessment

1193 Quizzes, Assignments, Seminar slc., 09t
= Sheels or plates {BC sheets, working drawing sheefsetc) |
2. _Mid semesler review 20%
End Eemester Ewluag_rgn__ 3
3. | End Semaster Jury =— = S | H0%,
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6.7.4 Thesis (T)

sl No. | Description Weightage | - Remarks
Internal Assessment i
I. | Continuous assessment thiough S To be awarded by the
dasign reviews inzenal review cammitles
2 Supervisors assessment at the end of e To be awarded by the
- sach review Supervisat
.ﬂl Mid Semester Jury - 20% L tjify”ﬂf;ﬂﬁg“ﬂ? A
End Semester Evaluation === F
4 To be awarded by the
il . W% 1 external examiners

6.8 Weighted Grade Points
Based on the marks obtained in any subject, letter grades will be awarded. Based
on the letter grade obtained for the subjact, grade points will be awarded as follows:

sl. Marks Range | Letter Grade and R

Mo, (Percentage) Performance

1 90.00 - 10000 | O {Qutstanding) ' 10

2, B0.00 - B9.80 A {Excellant) 2]

a3 7500 - 79.99 AB (Very Good) = 8

4, 70.00 - 74.99 B (Good) 7

5. |  BOD0 - 60.89 | BC (Above Average) 6

5. 50.00 - 52.99 | € {Averaga) B

7. 40,00 - 49,99 DfNeedslmprnu_ﬂmml] 4 il
B 00.00 - 39.99 F (Fail) 0~ Fail

Grade 'I' will be tempaorarily given to a student who is unable to appear in the end
semesier examination due 1o medical reasons or other special circumstancas [to be
read with 7.2). Such student is allowed to appear In the next supplamentary
examination and can secure a Grade Point upto '8' and Letter Grade upto 'AB".

Studant who is ineligible to appear in the end-semester ragular examination due to
shartage of attendance and/ or internal assessment is declared as failed. in ihat
subject and will be given F grade {to be read with B.5).

When a student gets the grade 'F' in any subject during a semester, tha 5GPA and
CGPA from thal semester onwards will not be calculated, until such 'F' grade(s) has
been substituted by better grades through subsequent attempis.

The grade points obtained in a subject multiplied by the credits for that subject will
be the weighted grade points.
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Weighted Grade Points (W) — cx g

Where *¢' is the number of credits assigned for the subject and ‘g’ is the Grade
Faoint obtained,

6.9 Semester Grade Point Average

The sum of the weighted grade paoints divided by the total number of credits in a
samester will result in the Semester Grada Point Average or SGPA,

2GPA = Total Welghted Grade Poinis Secured in a Semestar
RAegistered Credits for the Semester

SGPA=%egq,/%¢
i=1ton

Where n is the number of subjacts registered for in the semester, ‘e’ is tha
number of credits allatted fo a particular subject and ‘g’ is the grade-point obtained
by tha student, Refer Annexure | for detailed Illustrations.

6.10 Cumulative Grade Point Average

Starting from second semester, at the end of each semester, a Cumulative Grade
Point Average (CGPA) will be computed for every student by dividing the sum of
waighted grade point of each subjact for all the subjects starting from first semester
up o and including the semester under cormputation, divided by the sum of credits

for all the subjects starting from the first semester up to and including the semester
unctar considaratian.

CGPA = Cumulative Grade Point Average of all Semesters
sum af Cradits of all Semestars
CGPA = Eﬂlgu'lzﬁ

i=1tsm

Where 'm' is the number of subjects registered for in all the semesters from the
First samesier up 1o and including the semester under computation, *c' is tha
number of credits allotted to a particular subject, and ‘g’ is the grade-point
obtained by the student,

* The CGPA would indicate the cumulative performance of the student fram tha
firat semester up to the end of the semester to which it refars,

« The GGPA and SGPA will be rounded off to the second decimal place and
recardad as such.
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= The CGPA, SGPA and the grades ebtained in all the subjects in a semaster,
will he communicated to every student at the end of every semester, after the
resulls for that semester are declared.

Refer Annexure | for detailed llustrations.

6.11 Supplementary Exams
Supplementary examination will be condusted twice in an academic y=ar duling the
summer and winter vacations, However, supplementary examinations during winter
vacatians will be conducted only for tha theory subjects in the manth of January anc
Supplementary examinations during summer vacations will be caonducted for both
theary and studio subjects in the month of July after the regular examinations and &
student is allowed to appear in & maximum of five subjects in total (Subjects of any
semester}):
If a student fails in any subject(s) in the supplementary examination, the
student has to clear the subjects{s) In the subsequent supplementary
aexaminations when conductad in the summer / winter vacations,

Absenca from any of the supplementary exam will also be considered as failure to
attain minimum acadamic requiraments, i.a., failure in the examination.

For Studio subjects, such as Architectural design studio and Planning studio, if a
studant fails to get 40 % in aggregate in End Semester Examinations, he/she has to
raglster for summer classes and appear in the supplementary examinalions.
However, a studenl cannot register for more than one studio subject in the
supplementary examinations.

The supplementary exams may be conducted at least one week before the start of
the next sessian, The application in the presecribad format may be invited at least
one week before the start of the supplementary exams.

6.12 Summer Classes:

The students who fail In the intarnal assessment and [/ or have shortage of

attendance will have to appear in tha Summer Classes.
1. Such clazsas shall normally start within one week after the declaration of the

regular examination resulls.

The application on the prescibed format is invited well in time at least ons

waek before the start of the classes.

1. The duration of such classes should be tonducted for 5-6 weeks with the
approval of the Dean Academic and Chairperson Senata.

4. The student has to attend classes and complete all the quizzes, class tesls
assignment etc,, and the mid-term (io be evaluated inlemally in subjects) to
clear tha internal assessment and secura a minimum of 75% attendance.

ha
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5. hormally & subjecl coordinator(s) in whose subject the student has been
detained/ faled should be assigned the course in the summer break,
nowever the Hol can assign the subject to any other faculty member with full
justification and approval of the Dean - A and Chairparson, Senate,

8. Each subject will be assigned & subject coardinator and not more than three
subjects can be assigned to a faculty member,

7. The Holl will prepare the Time Table of the subjects being offerad in the
summer break along with name of the faculty and submit it in tha affice of the
Dean - A, within one week after the start of the summer clagssas.

8. Such students will appear along with other studants in the supplernentary
examinatian,

9. The student can appear in maximum of five subjects (including Sumemer
Classes and Supplementary exams) at a fime.

6.13 Promotion to next semester

A sludent failing In more than faur subjects in one semester will be detsined and

has to repeat the subjects as and when offered next (by losing the academic year).

al A Master Degrae student should pass all subjects of First year (lwo semestars)
betore registering for Secand year (Third Semester). |n case a student fails to do
50, he/she shall have to repeat the year and clear all the failed subjects to ba
eligible to register for third semester, -

6.14 Appointment of Examiners;

6141 Theory Courses [TC)

The subject incharge | coordinator of the theory subjects will be responsible to set
the quastion paper, evaluate and award of the grades of the regular/supplemeantary
subject hefshe is teaching. However the Dean — A with the permission of the
Chairperson, Senate can appoint any other laculty outside the institute to set the

question paper (fo be evaluated by the concerned subject in-charge) and or
evaluate the end semester examination answer papers,

B6.14.2 Planning / Architectural Studio Courses (SC)
The Committee for the avaluation of each studia subject will be propased by the
concerned Hol and DUGC Convener for the approval of the l:hajrparhsun. Senate
through Dean - A as per the following composition praferably for every 20 - 25
studants:

» Head of Department or hisfher nominee Chalrparson

= bExternal expert member outside the Institute, o be nominated by HoD in

consultation with Chairperson, Senate.

» Studio Coordinator/s Mambear

In case at any discrepancy the decision of the Chairparson will b final and binding,
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6.14.3 Jury Courses (JC)
The Committea for the evaluation of these subjects will be proposed by the
concerned HoD and DUGC Convener for the approval of the Chairparson, Senate
through Dean — A as per the following composition:

» Head of Department or hisfher naminee Chairperson

» (ne Faculty Member from othar deparment (to be nominated by HoD in

consultation with Chairperson, Senate)
« Concarned Subject Incharge Member

6.14.4 Thesis (T)
The Committea for the svaluation of the thesis will be proposed by the concerned
HolD and DUGE Convenar for tha approval of the Chairparson, Senate through
Dean — A as per the following campositien preferably for every 20 - 25 students.

» Head of Department ar his/her nominee Chairparson

» External expert oulside tha Instilute to be nominated by Desn Academic in

consultation with the Chairperson, Senate)
» Thesis Coordinator Mambear

6.15 Award of Class

Aftar a student has satisfied the requiremeant prescribed for the completion of the
programme and is eligible for the award of the M, Plan, [ M Arch, | MBEM Degree,
the student will be placed in ane of the following classas:

First Class with 7.5 and above of CGPA and should have cleared each and
Distinctiaon every subject in a single attermpt

First Class Below 7.5 and not less than 6.0 of CGPA and those students
who secured a CGPA above 7.5 but have cleared at least one

Second Class Below 6.0 but not less than 5.0

The student has 1o secure a minimum Surnulative Grade Point Average (CGPA) of
5.0 on a 10-point scale as overall performance of the four semesters M.Plan |
M.Arch. f MBEM programme within tha maximum duration of the programme as
specified in clause 5.5,

6.16 Withholding of Grades
The result of a student may be withheld if the 'No Dues Form' is not produced, or if
there is a case of indiscipling pending against herhim.
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6.17 M.Plan/M.Arch/ MBEM Thesis

6.17.1 Appointment of Thesis Coordinator & Supervisor

a. Tha Thasis Coordinator(s) for each of the PG progamme ja M.Plan/ M.Arch /
MBEM will be appointad by Hol in the DFB from amongst the faculty members
at SPAV using transparent modalities decided by the department/institute.

b. The thesis coordinator will coordinate all the activities pertaining to Thesis of
their respective PG programmas.

c. Head of the department will appoint supemisor(s) fo each
M.Plan./M.Arch.MBEM student immediately after the 2" semester examination
i.e. before the start ol summer vacations using transparent modalities in the DFB
tor the indimdual PG programme.

d. A student has to select a topic for hiz thesis in consultation with supearvisor,
based on his/her interest and the available facilities In the department/institute.

g. The Thesis Coordinator will compile all the record pertaining to thesis such as
topic, evaluation marks etc during the entire peried of thesis.

f. Mormally a facully member shall not supervise more than three Individual M.Plan

IM.Arch / MBEM candidates. A shared candidate will bg counted as ong unit,

Howevar, with the approval of Chairparson, Senate more than three candidates

may be allowed as a spaclal casa,

A student shall not normally have more than two supenisors at any given time.

A student can have a eo-supervisor from  autside the Instiiute on the

recommendation of the DPGC, Chairpersan, SPGG/Dean-A with approval af tha

Chairperson, Senate. The DPGC must ensure that the supervisor from SPAV has

racommended the case clarifying that how addition of co-suparvisar will facilitate

better research work, Also, the written consent of the proposed co-supervisor be
attached.

i. In case a faculty member is suspended /debarrad for indulging in lowearing the
prestige of the Institute in any manner hef/she shall cease to be a thesis
sUpervisor.

| & faculty member appointed as M Plan/M. Arch/MBEM supervisar 15 normally
expectad to ba avallable 1o tha student in the Institute tll the thesis s submitted.
However, under unavoidable circumstances, such as long leava, resignatian,
retirament, or death; an alternative suparvisor may have to be appointed by tha
department. In such a case it |s the discretion of the student with whom hea/she
intends to confinua hisfher thesis. The requested should be duly signed by the
faculty incharge and approved by  HaD, Convener DPGC,
Dean-A and Chairperson Senate,

T

6.17.2 Submission of Thesis

The soft bound copias of tha M.Plan/M._Arch/MBEM thesis/dissertalion raport (as pear
the prescrbad format in Annexure - 1) ara (o be submitted o Supenvisor at least two
waeks before the probable date of oral examination and forwarded to Thesis
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Coordinator of respective PG programimea.. The Thesis Coordinator shall arrange to
send the coples of the thesis 10 the examiners. Soficopy (preferably PDF on
CO/OVDY of the report shauld also be submitted along with the hardeapies.

After the oral examination, the madifications suggested if any, by the Oral Board,
may be incorporated and then two hard bound copies and softcopy (preferably POF
on COYDVD) be submitted to the department for onwards transmissien to the
supervisor{s) and library by Convenar, DPGC, All the reperts should have Similarity
Index Repart attached. The S| should not be more than 18%.

The studant shall also vest or license copyright of hisgar thesis in the name of SPA
Vijayawada. :

6.17.3 M.Plan/ M.Arch External Evaluation

a. The external evaluation will ba conducted praferably within one month from the
date of submission of the thesis,

b, The HoD in coordination with Thesis Coordinatoris) will intimate the date of the
oral examination to the Academic Section and studants.

c. The Committes constitutad as per dlause 6.14.4 wil evaluate the thesis as per
clause 674 and send a report of the examination to the Academic Sechon
through the Thasis Coerdinator(s) and HaD within two days.

d. A thesis will be considared to have besn accepted if majority of members of the
committee recommend its acceptance. A thesis, which is not accepted, will be
conziderad to have been rejected,

@, If a thesis |5 rejected along with a recommendation for resubmission after
incarporating any maodification/correction suggested by the Oral Board, oral
axamination of the resubmittad thesis will be conducted by the original Board.
However, If any member of the previous Board has retired/left/debarred than
revisad Board will be constituted with the approval of the Chairperson Senata, |t
the resubmitted thesis is rejectad, the matter will be reportad to the Senate for
appropriate action.

f If a student does not appear in the aral examinanon within this time period,
hia/her programme wolld be deemsd o have been terminated. Reguest for
relnstatermnent in the programme by such a student should be addressed to the
Dean Academics. Tha request may be considerad by the Chalrperson, Senate on
casa to case basis. In case student does not appear second time the thesis
submitted shall be deemed to be rejected.

6.18 PhD Thesis Examination

6.18.1 Appointment of Thesis Supervisor

4. A Ph.D. studant has o select a thesis supervisor within one month of successful
complation of the course work, if not done earlier.
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b, Thesis supervisor(s) of a Ph.D. student will normally be recommended by DPGC
for the approval of Chairpersan, Senate fram amongst the faculty members at
SPAV using transparent modalitios decided by the department/institute.

e A student has o select a topic for hisfher thesis in consultation with SUPArvisor
and SRC, based on hig/her interest and the available facilities in the
departmeant/nstituta.

d. MNormally, a faculty member shall not supervise mare than three individual Ph.0D,
candidates at a given point of time. A shared candidate will be counted as one
unit. However, with the approval of Chairperson, Senats rmore than three
candidates may be allowed as a special case.

e. A student shall not normally have more than two supervisors at any given time.

f- A studenl can hawve a co-supervisor from withinfoutside the Institute on the
recammendation of the DPGC, Chairperson, SPGC and Dean Academic with
approval of the Chairparson, Senate. The DPGC must ensure that the supervisor
from SPAV has recommended the case clarifying that how additon of co-
supervisor will facilitate better research work, Also, the written consent af the
proposad co-supenisor be attached,

Q. In case there has been a changsjaddition in the suparvisor(s), the Ph.D. thesis
will not be submitted sarlier than six months from the date of such change,

h, In case a faculty member is suspended] debarred for indulging in lowering the
prestige of the Institute in any manner hejsha chall cease to ba a thesls
SLPSVISOT. -

| A laculty member appointed as Ph.D. supervisor is nomally expected to be
available to the student in the Institute il the thesls is submitted, Howewver, LUnder
unavoidable circumstances, such as long leave, resignation, retirement, or
death, an alternative supervisor may have to be appointed by the
department/centre, if the student does not have another supervisor from SPAV.
In cuch cases, the appaintment of the supervisar will be requlated as under:

I If supervisor proceeds on leave for more than one month but less than
two months, then Canvener, DRGC will act as Caretakar Supervisar foe 2l
administretive  purposes  such as  verfication  of fallowship,
forwarding/recommendation of any request of the student, ste.

Il. I supervisor proceeds on leave for more than twa marnths but less than
twelve moanths and is willing to supervise the candidate, then a co-
supevisor must be appointed from SPAV. The co-supsrvisor will be
proposed by the supervisor in consultation with Caonvener, DPGC and
Hal for the approval of Chairperson, Senate.

iii. I supervisor proceeds on leave for mora than two months but less than
twelve months but the supervisor shows hisiher inability to supervise the
student, then DPGC will recommend new suparvisor for the approval of
Chairpersan, Senate,
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iv. If supervisor proceeds on leave for more than twelve months, on official
assignment of Gol and is willing to guide the student, in such a case
supenvisor will continue o guide the candidate, However there should be
a Co-Supervisor from tha SPAY. The co-supervisor will be praposed by
the supenisor In consultation with Convener, DPGC and HoD for the
approval of Chairpersan, Senate.

v. A faculty member of SPA Vijayawada may be sllowed o act as co-
supervisor of a Research Scholar registered in other premier institutions
including CFTIs/Central and State universities etc. Howaver, in all such
cases, the prior approval of Chairperson, Senate is required to be taken
by such faculty member on receiving such request from the Research
Scholar registered in outside institution. Moreover, such reguast should
be duly forwardad by the main supervisor of such Research Scholar while
following dus process, However, such supervision would be restncted to
maximum two at any given time per faculty member and would be over
and abova tha limits of maximum research scholars.

vi.  Facully member having less than wo years' senvice left before retirement
shall not be allotted new PhD Research Scholars,

6.18.2 Student Research Committee

The DPGC shall propose a Student Aesearch Committee (SRG) for each Ph.D,
studant keeping in view the area of specislization in which the student is waorking:
The SRC shall hava the following constitution:

1. Supervisor Convenar

2. Co-Supervizor {if any) Meambear

3. One Faculty Members having Ph.D. from the concerned Department/ Centre
related fo student's specialization Member

4, Ona Member having Ph.D. from the area of specialization of research from
ocutslde the institute / department Member

The process for constilution of SRC is to be Initiated by the supervisor immediately
an hig/her appointment. Tha proposed SRC is 10 be sent to Academic Saction far
approval of the Chairpersan, Senate in consultation with Dean Academic. The SRC
will regularly advise the student for hisfher research and will evaluate the student
performance during End Semaster Seminar, Comprehensive Examination, State of
Art Seminar and Open Seminar.

6.18.3 PhD Thesis Board
1. The thesis board shall be approved by the Chairperson, Senate. The thesis
board shall have normally the following compasition:

a. One Examiner from outsicde the Institule but from India whao will conduct oral
examination.
b. One examiner from outside the Instiiute and gutside the country

3w
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2. The procedure for constituting the thesls board is given below:

a, The thesis board may be proposed at the most four weeks before —
submission of the thesis.

b. The thesis supervisor(s), in cansultation with the HoD shall propose a list ol
(I} at least four Indian examiners from repuled Institutionsioraanizations and
ITs/MNITs/SPAS/IISERs/Universitios ete. and (i) at least four forsign
examinars from reputed institutions/universities. This list along with four
number soft bound copies of synopsis duly signed by the candidate and the
stipervisor(s) along with a softcopy jgingle PDF on CD/DVD) shall be
submitted in the office of the Dean (Academic) In & confidential sealad
envalope.

¢, The Chairperson, Senate in consultation with Dean - A will selact the
members of the thesis board from the list, If considersd necessary, the
Chairperson, Senate may require additional names of experts to be included
or add names at his/her discration,

d. In case Dean — A is the supervisor of the student concarmed, Chairperson,
Senate may consult Chairpersan, SPGC ar vice versa far the selection of the
thesis board. If Chairpersan, Senate |s the thesis supervisor, then Dean
Academic will approve the thesls board in consultation with Ghairperson,
SPEE.

g. The names of the members of the thesis board shall he kept confidential till
successful completion of the oral examination, However, an completion of
Fh.D. thesis evaluation and successful submission of response to the
examiners’ queries, the name of the approved Indian examiner will be
intimatad to the supervisor/HoD as part of approved Oral Board.

6.18.4 Submission of Synopsis

Ph.D. synopsis can be submitted only after report of satisfactory completion of the
Open Seminar has been receivad in the Academic Section, Proposed Ph.0. Thasis
Board and four numbers of soft bound coples of synopsis duly signed by the
candidate and the supervisoris) along with a softcopy tsingle POF an CO/OVD) shall
be sent to Dean Academic in a confidential sealed envelope.

The synopsis may be submittad at the most four weeks before the submission of the
thesis,

6.18.5 Submission of Thesis

a) PhD thesis can be submitted along with the synopsis and proposed thesis
board. Tha.PhD thesis should have Similarily Index report antached with it. The Sl
should net be more than 16%,

b) Three soft bound copies of the thesis are to be submitted in Academic Section
within four weeks of synopsis submission or within six months of conduct of
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Open Seminar, whichever earlier. Soltecopy (single PDF on CD/DVD) of the thesis
should also be submitted along with the hardcopies.

After the avaluation reports have been received, the madifications suggested by
the axaminars, if any should be incorporated and three hardcopies alang with
softcopy (single FOF on GD/DVDY) be submitted in the Acadernic Section along
with the proposed Oral Board as per procedure outlined in Clause [(6.13.7).

After the successful oral examination (assuming that the report of successful
completion of Oral Examination has already been received in the Academic
Saection), the modifications suggested if any, by the Oral Board, be incorporated
and then two number of hard bound coples and softcopy (single PDF on
CO/OVD) be submitted In the Academic Section for record In Academic Section,
and Central Library. Along with these copies, the student is also required to
submit duly complated "Mo Dues form® from vanous
depariments sections/officesfhostels, etc. by mentioning his/her narme and Fh.D
title in Hindi along with English.

The student shall alsa vest or license copynght of his/her thesis in the name of
SPA Vijayawada,

5.18.6 Ewaluation ol Thesis

oy

After the synopsis has been submitted and the thesis board approved, the Dean

Acadernic will send a confidential email to each approved member of the thesis

board enclasing a copy of the synopsis and reguesting him/her to serve as an

examiner for the thesis. If the sxaminer refuses or no response is received for
four weeks (with a reminder being sent after two weeks), then steps will be taken
to appaint anather examiner.

On receipt of the acceptance of the examiner, a copy of the thesis along with a

thesis evaluation form (as per the prescrined format) for the examiner's repart wil

be sent to each examiner both In hardeopy and softcopy (by email), if desired

In case Dean Academic la the supervisor of the student cencerned, above

processing (detalled in Clause (a & b) above) will be done by the Chairperson,

SPGEC.

An exarniner will ba given two months’ time to evaluate the thasis and submit the

evaluation report.

On receiving reports from both the examiners (Indian and foreign), the Dean

Academic In consultation with Charperson, SPGC will place it in one of the

tallowing four categories:

I, Category |: If all the reporls are salistactory, clearly recommending the
award of degree,

i Category Il |t an examiner points out typographical errors, ar minar
technical mistakes, raises somea queries or suggests modificaions but does
not imply that the acceptance of the thesis is subjeet to removal of these
defects to the examiner's salislaction, the supervisor will communicate o
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the Dean Academic within three months, the student's response to the
above and after incorporating the same in revised thesis ta the safistaction
af the Oral Board.

Catagery Il If an examiner raises major technical poinls or suggests
madifications which must be answered! carried out to the examiners
satisiaction before the thesis is acceptad, then the revized thesis shaill be
submitted within a period of one year from the date of communication. The
supervisor will communicata to the Dean Academic the changes made in
the thesis in response to the examiners commentz along with an
explanatory note which will be sent lo the examiner with a request 1o
respond within one month; if the examiner's response is not received within
this periad, a reminder will be sent and if no reply is received within nesxt 15
days, further action to change the examiner will be initiated.

Category IV: “if an examniner rejects the thesis as it does nal mest the
minimum standard, then in case of bath the reparts in Categary IV, PhD
Degree cannot be awarded to the candidale based upon submitted weork
/nesis and his fhar candidature will be cancelled, However, in case of
conflicting reports (i.e. only one report is in categery IV and other i In
category /I, beth the reparts along with comments (without disclosing
the Identity of the examiner) will be sent to the SAC of the Candidate to
decide whether the comments received are appropriate to be induded in
the thesis or not.

It case SR decides that the comments are genuine and appropriate then
the candidate is to work on the comments raised by the examiner and ra-
subrmit the thesis as a fresh case along with synopsis to the Academic
aection far evalusation,

in case the SAT decldes that the comments of the examiner are not
appropnale, then SRC can recommand with full justification that the thesis
be senl to anather examiner for evaluation. The Examiner shall be decided
by the Chairperson Senate,”

f. In both the cases, Chairpersan SPGC, will ba special invites to the SAC mesting,

Copies of the categorized reporl (without the identity of the examiner) will be
sant ta the thesis suparvisor(s) and the HoD by Dean Academic.

In case Chairperson, SPGC is the supervisor of the studant congemed, the
above processing (detailed in e) will be done by Dean Academics.

In case Dean Academic is the supervisor of the student concerned, the
processing detailed in ‘e’ will be done by Chairperson, SPGC.

If the Chairperson, Sanats is the thesis supervisor the duties as performed
by the Chairperson, Senate as menticned above shall be carried out by
Dean Academic.

g. If the examiner's report is not received within two months period (s mentioned
In point d above), first reminder will be sent and if no reply is received within next
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ana month, second reminder will be sant. If there is no reply within 15 days of
second reminder, furthar action 10 change the examiner shall be initiated.

6.18.7 Ph.D. Oral Baard 5

4,

B
a.

Wl

The thesis supervisor(s) In consultation with the HoD shall propose ine
constitution of the Oral Board, fo the Dean Academic whao will farward it to the
Chairperson, SPGC for the approval of Chairperson, Senate. Chairperson,
Senate may deletefadd member(s)-in the list of Institute members. In excaplional
cases of death, long leave, etc. of Indian examiner, Chairpersan, Senate may
appoint another examiner from withinjoutside Institute for conducting oral
examination,

The Oral Board can only be proposed after the modificalions suggested by the
axaminers have baen submittad in the Academic Section against the catagorized
report (Catagory | & 1| only).

. The Oral Board shall consist of three members in addition to the thesis

supervisor(z) far conducting the viva voce examination. Of the threa, two shall be
from among the faculty members of the Insttute (preferably including those in
SAC) and one shall be Indian examiner outside the Institute. OFf the twe mambars
from Institute one should be from other department. The supervisar from SPAY
will be the convener of the Oral Board.

8.8 Ph.D. Oral Examination
The Ph.D. oral examination will be an open examination. The convener of the
Oral Board will fix the date of the oral examination in consultation with the
members of the Board and intimate the data to the Academic Section.
It a member of the Oral Board communicates his/her inability to be praesent in
advance or fails to be present on the spectfiied date and time, the Lhalrperson,
SPGC may recommend to appoint a substituta in consultation with the fhesis
supervisons), HoD and Dean Academic for approval of the Chairperson, Senate.
Each member of the Oral Board will ba given a copy of the thesis along with the
entire technical correspondence with the thesis examiners at least two days
before the date of the oral examination,
The Oral Board shall
sxamine the thesis reports,
examine whather necessary modifications suggested by the thesis examiners
have been incorporated,
elicit the candidate's replies to the quesfions raised by the thesis examiners,
authenticate the workl az the studant's own,
judge it the presentation of the work by the student and the answers 1o the
questions askad have been satisfactorily replied, and
give a raport of the examination, which will be coemmunicated by tha
supernvisor(s) to the Dean Academic.
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e, If all, except one member of the Oral Board, declare the student as passed, tha
student shall be deamed io have passed.

f. If a candidate has not passed, the Oral Board will spacify whather
a. the candidate may be given another chance to appear in the oral examination

and will specify the appropriate date for re-examination. The original Oral

- Board will conduct the re-examination unless a different Oral Board is
approved by the Chairperson, Senate. In the reexamination, the Board will
declare whether the candidate has passed or failed but will not recommend
holding a third aral examination, In such a case the candidate is declarad to
have failad.

g. Un recaipt of the report thal the student has passed the oral examination, alorng
with thesis and "No Dues Form®, the Dean Academic will recommend to the
Chairperson, Senate for award of the Ph.D. degree, and the degree may be
conferred upan the candidate after approval by the Chairperson, Senata,

h. If the candidate has failed, the matter will be braught to the attantion of the
Senate,

6.19 Re-evaluation System

Ta maintain transparency in the evaluations, answer sheels will be shown to the
students Immediately after the evaluation work is completed (preferably within ane
or two days). Students can only painl out mistakes in calculation of total marks or
any answer or part thereof which has not been checked so that the concemed
evaluator can make correction in marks/grades accordingly.

In case, students have some doubts ragarding marks, the concerned HOD shall try
te resolve the issue. SUl if the student want the answer sheets to be re-evaluated,
he/she have to apply for re-evaluation on the recommendation of concermed HOD
within 10 days frem the declaration of result for thal particular semester by paying
re-evaluation fee as prescribed per answer sheet. Academic section shall initiate the
process for re-evaluation of answer sheet from examiner within the Institute) outside
the Institute,

The evaluator(s) will be given remuneration based on the number of answer scripts,
In case, varistion in the re-ovaluated answer shaet is 10% or more of the maximum
martks for a particular subject, only then it will be considered for modification of
result with tha appraval of the Chairperscn, Senate.

6.20 Transcript

Student can apply for the transcripts of a semester mark shest/grade report: tha
consolidated marks sheets for PG Pragramme which hefshe successfully
complated. The fee towards transcript shall be paid online. Students have 1o send
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the application to Dean - A/Registrar of the Institute and transcnpts ara |ssued by
Dean - A. The minimum time for issuing tha transcrpt is two weekis.

6.21 Duplicate copy of Degres Certificate
Student can apply for a duplicate copy of Degree Cerificate when the original
degree is stolen/lost/damaged and the application should be sent to Hegistrar.
Application procedure is &s follaws.
Procedure for |ssue of Duplicate copy of Dagree Certificate (SPAV)
+ First Information Report (FIR) in original cleardy mentioning loss of anginal

degres.
» An affidavit prepared by the Notary on a non- judicial stamp paper of Rs.10/-(The

“matter to be printed on the affidavit. Refar Affidavit from Annex.2)

« Copy of Final Semester Mark shest and attach a copy cf the criginal degree

conferred an himfher by SPAV (if avallable)
» Payment raceipt (onling) for a prescribed sum. The paymen! musi be made

through S.8.1 Collect mode only avallable on the Institute websita,
+ Send the application along with the above mentioned documents o following

address: -

To
The Ragistrar
School of Planning and Architecture, Vijayawada
Survey Mo, 4/4, [Tl Road, Vijayawads — 520 008,
Dist. Krishna, Andhra Pradesh, India.

6.22 Duplicate Migration Certificate

Student has to send the requisiion to registrar and the procedure of issue of
certificate 1s

s To deposit requisite fee through internet banking {refer www.spav.ac.in)

« A Copy of tha Migration/Provisional Certificate issued earliar by SPAV [Cptional)

Charges for issue of Certificates:

|ssue of Duplicate Original Degrea Certificate - as prescribed
lesue of Duplicate Migration Caertificate - a5 prescribad

All the above certificates will be sent by reglstered post only to the applicant
address as per the information pravided in application.
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Chapter 7
Attendance, Absence & Leave

7.1 Attendance Reguirement

1. Al the students are expected to be present in every lacture, tutorial/studio,
praciical aor drawing classes scheduled for them. A Postgraduate student must
have a minimum attendance of 75% of the total number of classas including
lectures, tutonals, Studio Classes, fiedd visits etc held in a course in order to be
eligible to appear in the End-Term Examination for thal course. In the event of
teiling to achieve 75% attendance, the studenis would nol be eligible to appear
for the end semester examination and declared as 'Failed’. He/sha has to appear
in Summer Classes to sttain the minimum attendancs and appear for
supplementary examinations.

2. A student should meel the above afiendance requirement irrespective of the
number of days; he/she is on medical and jor other leave far any reason
whatsosver. Attendance of the students shall be monitored and displayed during
a semaster by the concernad subject incharge,

3, Tha names of the students who have remained sbsent with or without leave, for
more than 25% of the actual classes held in a course will be Intimated by the
Course Coordinator on tha last teaching day, to the Convener, DPGC. who with
the help of department staff will consalidate the fist for all such students and
dizplay it an the notice board of the Department.

4. The list of such students shall also be forwarded to the Dean, Academics, These
students shall not be allowed to appear in the End Samester Examination of that
coursa and shall be awarded F grade irrespective of their performance in Internal
Assessment and Mid Semester Examination,

8, The students detained on the basis of atendance shall have to appear in
summer Classes offered in the summer break to clear their detention,

6. Participation in NOSPLAN andfor any national level confarance or gsports meet,
with permission of the School will ba treated as attendanca.

7. Aftendance will be marked on a ‘per period basis', eg. Studio of 3 periods will
have 3 altendances and will be marked thrice. Students will be antitled to 8
studio period attendance per day during fieldwark ! trips (i.e., three in farenson
and threa in afterncon). Attendance will be publicly displayed on a monthly
basis. Attendance of students, who Join late dus to late admission in first
semester, shall be calculated from the date of joining.

B. The Chairperson Senate iz empowarad to take the final decision in attendance
shorlage cases on the recommendations of Course/Semester
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Coordinators/Subject Inchargs, Head of Departments and Dean Acadermics for
the different nature of cases as special case.

7.2 Abhsence in Mid Semester / End Semester Examination

1. If-a student is absent during End Semesier Examination of a course due to
medical reasons or other special circumstances, hefshe may apply for the
axemption to the Convener, DPGC of the concerned Department offering the
course, through the Course Coordinator/Subject Incharge, provided that he/she
has aftended at least 75% of the classes held. The Convenet, DPGC in
consultation with HoD, Course Coordinator/Subject In-charge may recommend
this requast ta Dean - A far the approval of the Chairperson Senate.

The candidate will be allowed to appear in next supplementary examination but
will be considerad as Regular exarmination. However, Grade point in such cases
shall not excead 8 (Letter Grade AB).

2. A student who fails to appear in the Mid Semester Examination due o sudden
liness or mishapfaccident and is supported by Medical Cerificate, may be
alowed to take another examination within two weeks of the exarm with the
permission of the Course Coordinator/Sublect Incharge and approval of Hol
and Convenar, DPGC, Dean-A and Chairperson Senate.

Such exarn should be conducted only for 75% of the marks of the onginal Mid
Semester exam.

3. All the application for leave and re-examination on medical grounds as-
mentionad in points 1 & 2 abovea should be supported by a Madical Certificate
iszued by the medical officar of the institute or by any medical officer working in
Government HospitalsiMedical Colleges. Generally, the recommendation of
Government health organizations shall be considerad.

7.3 Semester withdrawal
A student who is unable to attend classes for more than four weeks continuaugly in
1 Semester because af any reason including medical, hefshe may apply to the HaD,
for withdrawal from the Semester, which shall mean withdrawal from all the
registered courses in the Semester, Such requests should be forwarded to Dean
Academlc through DPGC for approval of Chalrperson Senate. However, such
application shall be made as eady as possible and latest before the start of the End
Semaster Examination. Partial withdrawal from the semester e, withdrawal from a
faw subjects shall not be allowed. A student will be permitted for semester
withdrawal only ance in the entire duration of the programmae.

1. He/ She will not he allowed ta register in tha naxt semeaster.

2. Hef She will be allowed o register in the semester {from which withdrawal is

apoliad) only when it is being offered.
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7.4 Leave Rules

Sludents may be granted leave on submission of application to the Head of
Departmant concemed through the supervisor, If appointed earlier. Leave will be
sanctioned by Chairperson, Sanate on the recommendation of DPGC and Dean
Acadernic. Applicalions must be submitted well In advance to the date of
commencement of the leave raquested. Leave for a period longer than specified
under different clauses below shall entall losa of finandal essistantship for the
extendad pariod.

7.4.1 Vacation and Casual Leave

1. A PG student may be allowed vacation leave during any period of the Institute's
vacation or during the mid-semester break as mentioned in Academic Calendar.
Howawver, such leave could be up to 15 days {maximum) in summer vacation, 07
days (maximum) in winter vacation and mid-semester break,

2 In addtion, a studenl may be allowed casual leave for up to 4 days per
semestar. The casual leave capnct be combinad with any other kind of leave,
and will not be carried over,

3. There will be no loss of financial assistantship for students going on prior
sanctioned vacation or casual leava,

7.4.2 Medical Leave

1. Leave on medical ground, duly supportad by a Medical Cortificate issuad by the
medical officer of the Institute or any medical officer working in Govemmant
Hospitals/Medical Collegesfhealth organizations, may be granted to a studant for
up to 08 days per semester by HoD with recommendation of DPGC and with
nfarmation to SPGC/Dean Academic and Chairpersan, Senate,

2 Howavar, In case of iliness of serious nature, the medical leave can be extended
up to 15 days per semester, with the recommendation of HaD, DPGC and Dean
Academic and the approval of the Chairpersan, Senate, without any loss of
linancial assistantship.

3. In case, the student requires more leave as advised by the medical officer he/she
shall be asked to withdraw his registration and go on semester leave without any
Hinancial assistantship.

7.4.3 On Duly Leave

1. A Ph.D, student after successiul completion of the State of Art Seminar may be
granied on duty leave for paper presentation in a conference upto 08 days. For
Data collection, field survey and experimental studies, maximum leave upto 03
maonths may be granted to PhD candidates in phased manner viz; Initially 01
manth leave may be granted and after that it may be extended as per the
requirament, subject to the full justification based on the recommendation by the
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concemed Supervisor] SRC, DPGC, Dean-A and approval of the Chairperson
Senake.

2. While applying for on duty leave, the student is reguired to provide detalls of
such leave availed previously during the programme.

7.4.4 Semester Leave

Semaster leave for up to a maximum of three semasters for Ph.D. students may be
sancionsd without financial assistantship for valid reasons. Except for medical
reasons, such leave would not normally be sanctioned before a student has
completed histher residential requirement and in no case before the student has
gompleted his course work requirement. However, on medical considerations
lincluding matemity) such leave may be sanctioned after hisfher stay of one
samastar Leave for mora than ane semester at a timea will not be granted except in
case of matemity leave. A candidate need not register and pay registralion fee
during the penod of semester leave.

7.4.5 Maternity Leave

A female student may be granted maternity leave for a maximum of 03 months it
supported by a proper medical certificate. Leave up to 06 weeks can also be
granted for miscarnage including medical termination of pregnancy, if supported by
a proper medical cedificate. Such leave will not entall any loss of financial
assistantship and can be combined with any other leave due. However academic
requirements as faid down in the other clauses of this Ordinance shall be
applicable.

7.4.6 Absence Without Sanctioned Leave
Leave lor a period longer than specified under different clauses mentioned above
shall entall loss of financial assistantship for the extended period.

7.4.7 Leave to represent in any activity:

In order to help students 1o broaden their horizons and gain academic exposure, the
students of the postgraduate programmes may be granled lsave for attending
NOSPLAN andfor any natlonal level confaranca or sports meat, While applying for
permission, the student shall be required to provide details of such leave availed
praviously during the programme. The tolal number of such leaves for each student
shall not be more than aight days in an academic year.
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Chapter 8
Scholarships, Awards and Medals

8.1 Scholarships
The Institute awards the ment cum mean scholarships to the postgraduate students

offered by the centre/state governments. The other scholarships can be avalled by
the students instituited by grant from Organisation/Trust with a view to provide
finandal assistance to needy sludents under the terms and conditions specifed by
the Organisation/Trust, Announcements of these scholarships stating eligibility and
the number and value ol scholarships, etc. shall be madae while inviting applications
from time o time.

These scholarships, ete, are liable to be withdrawn, partlally or whally, in case of
misconduct, deliberate concealment ol material, facts and/or giving false
information. A student leavirg the Institute on his/her own without completing tha
programme of siudy may be asked to refund the amount of scholarship, etc,
recaiad during the academic session in which he/she leaves the Institute.

8.2 Awards and Medals

To promote & recognize academic excellence, constructive leadership and overall
grawth & development of students, the Instiluta awards number of prizes and
Medals, established by the Institule on ils own, with the approval of the Board of
Gavernars,

B.3 Fellowship/ Scholarship for PhD programme

The school shall award Fellowship/Contingent Grants to eligible candidates in
accordance with the norms laid down by the Ministry of Human Resource
Developmant and the Senata of the School from time to ime. However, the scholars
should not have been avalling any such Fellowship/Contingent Grants from any
other insfitute or under any scheme. A candidate who has been awarded
Fellowship/Contingency Grant by the School shall devete hig/her entire tme to
docloral research and shall not engage himsalff hersalt in fulltime or part-time
professtonal  practice or employment with public or private institutions  or
erganization, Admission to the Ph.D. programme and award of fellowship are not
lnked. Admission Lo the programme does not guarantee fellowship, Thosa who are
not awarded fellowships can continue with the programme as self-financing
candidata. Tha Schoal Fellowship/Contingant Grants, if awarded, shall be available
for three years and extended for one year with the request stating the reason for
extension and duly recommended by Supervisor and DPGC / Dean -A with the
approval of the Chairperson Senata.
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Chapter 9
Conduct and Discipline

8.1 Code of Conduct
1. Every student is expected not to indulge in any activity, which is likely to bring

down the prestige of the Institute. Hefshe should also show due respect and
courtasy to the teachers, administratiors, officers and employees of the Institute,
and good neighbourly behaviour to fellow students. Due aftention and courtesy
is to be paid to the guest of the Institute and the residents of the Campus. Lack
of courtesy and decorum, unbecoming conduct (both within and outside the
Institute), wiliul damage and/or removal of Institute property or belongings of
fellow students, disturbing others in their studies, adoption of unfar means
during examinations, breach of Rules and Regulations af the Institute, nosy and
unseemly behaviour and similar other undasirable activities shall constitute
violation of the Code of Conduct for studants.
2. Ragging in any form is sirictly prohibited and considered a serious criminal
offence and viclation of the code of candust. Invalvemerit of a student in ragging
may iead to his/her expulsion from the Instituta.
The institute strictly prohibits ragging and sexual harassment; any instance of
gither should be reported immediately and will ba dealt with as a serous offense.
In casa of any complaint related to Ragging' sexual harassment, students should
contact the Complaints Committee Regarding Sexual Harassment, constifuted to
redrass any complaints related to "Sexual Harassment of Women at Werkplace
(Prevention, Prohibiton and Redressal) Act 2013

fa

8.2 Disciplinary Actions and Related Matter
Violation of the Code of Conduct shall invite disciplinary action which may include

punishment such as repnmand, disciplinary probation, fine, awarding Black dots,
debarring from examinations, withdrawal of schalarship andior placement services,
withholding of grades andfor degrees, cancellation of regisitration and even
axpulsion from the Instilute and hostal or both,

9.2.1 Indisciplina
The faculty member/course coordinator shall have the power to take appropriate

action against a siudent who misbehaves in hisfher class with intimation 1o HOD
and Dean Academic.

9.2.2 Unfair Means
The facully memberfcourse coordinator of a course shall have the power to debar a

student from tha examination in which ha/she is detected to be using unfair means.
All such cases should be brought to the notice of the Dean Academic along with all
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the supporting evidences. All such cases shall be locked into by an Unfair Means
Committee (UMC) consisting of the following officials:

«  [Dean Academic Chairparson
=  [Dean Student Affaira Member
o Contraller of Examination Member
« Concerned HaoD Member
« Concemed Course/Subject Coordinator Member

» Twao Senata nominess Mamber{nominated by Chairperson, Sanate)

9.2.3 Stay at the Hostel;

The Direclor, Chief Warden, Dean Student Affairs, Warden of the Hostel has the
power o reprimand, impose fine or take any ather suilable action as deem fit
against a resident who violates either the Code of Conduct or Rules and Regulations
partaining to the concerned Hostel.

Vialation of the Code of Conduct by an individual or by a group of students can be
referred to a Disciplinary Committee (DC) by the Chairperson Senate, Constitution

of the committee shall be as under: v
» Dean Student Affairs Chairparson
» Proctor/ Prefec Member Secretary
« Haob, Architecture Member
= HaD, Planning Member
s Chigl Warden Mermber
« ‘Wardens Membier

A student, faculty or other functionary of the Institution can refer a case (o this
Committee for consideration. Further, in  exceptional circumstances. the
Charperson Senate may appoint a special commiftes te investigate andfor
recommend appropriate action for any act of gress indiscipline involving an
Individual or a number of students, which, in hisfhar wew, may tamish the image of
the Institute, The recommendation for any action, including expulsion of a student
from the Institute, shall be referred 1o the Chairperson, Senate for the final dacision,

The Sanate may recommend a stiudent, who is found guilty of some major offenca,
to the Board of Governors for NOT to award of a degree even if hej/she has
satisfactonly completed all the academic requiraments from time to time.

58 | School of Planning and Architecture, Vijayavada



COrdinance for Posgradunte & Doctoenl Programmes {HRules and Regulations) f 219

Chapter 10
Responsibilities

10.1  Student Responsibilities
The students are expected {o;

= Aftend lectures, tutorials and lebs regularly, submit assignments and
completa assigned acadamic work within the deadlines.

= Strive to earnestly improve the performance based on the leedback given by
the faculty fram time ta time,

= Ensurz a healthy learning ervironment in the classroom by eliminating
unnecessary interruptions and maintaining a proper decorum.

« Consult the course instructor directly in case of any course-related concarns
to resolve the issuas.

« Show respect 10 the faculty and fallow students by coming prepared and on
time for any academic meeting arranged outside regular class hours.

» Have awareness about the applicable rules and regulations governing their
academic programme (including graduation requirements, leave rules, code
of conduct etc.)

= Be updated with calls for applications for various changesfadditions in

programme as well as scholarships/awards, and meet the anncunced
deadlines,

10.2  Faculty Responsibilities
Responsitalies of faculty members related to academic management:
= Tha teacher |8 responsible for the coverage of all the contents of a course

taught during the semester. The end semester examination question paper shall
cover all the sections of the syilabus. At the end of the semester a teachar ig
responsible to submit a complete course file to the HoD with following
documents:
a) Course Plan
b Attendance record
¢] Tutorlal sheels/Assignment sheets
d) Question papers of mid semester examination and class test,
a) Quirzes
fi Question paper al end semester examination
g) Complete details of marks with final grades

= The facully i1s expected to conduct classes as per the time table, If on leave, the
facuity may arrange other willing faculty members to engage the class or may
arrange alternate classes with prior information to the concemed Head of the
Department and the students, In such case, the alternate arrangement of dasses
may be mentioned in the leave form.
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» The subject faculty |s expecied lo provide a lecture plan o the concerned
students at the start of the course. The lecture plan sheuld bg in the prescribed
format consisting of the detalls of the course conient, reference books, reference
articles, assignmenis, examinations, laboratory work, presentations and
workshops,

« The subject faculty have to show the graded copies of the tests and
assignmenis, ta tha sludents.
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Chapter 11
Waiver and Amendments

11.1 General

Notwithstanding  anything comtained In this Ordinance, all categories  of
studentsjcandidates shall be gaverned by the Rules and Regulations framed by tha
Senale from time ta time. Any doubt or dispute arising about the interpretations of
the Rules and Regulations shall be referred to the Chalrperscn, Senate whose
cecision shall be the final and binding.

11.2  Waiver of requirements in Special Cases

The procedures and reguirements stated in this Ordinance, other than those in
Clauses covaering Eligibility, Admissions and Academic Requirements may be
waived in special ciroumstances by the Chairperson, Senate on  the
racommendstion of the respectiva Heads of the Depattments through Dean
Academic. All such exceptions shall be reported to the Senate for ratification.

11.3 Amendments

Notwithstanding anything eontained in this Qrdinance, the Sanate of the Schaool of
Planning and Architecture Vijayawada reserves the right to modify/amend the
curiicula, procedures, requirements, and rules pertaining to its Postgraduate and
PhD programmes.

11.4 Jurisdiction

This Ordinance sets cut the procadure and requirements of the Postgraduate and
PhD programmes of study that fall under the jurisdiction of the Senate, SPA
Vijayawada, Further, any legal dispute arising from this sel of Regulations shall be
limited to the legal jurisdiction determined by the lacation of the Institute and not
that of any othar parties.
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Chapter 12
New Programmes

12.1 Approval of New Programme
Al the PG programmes offered in the Institute require the approval of Senate and
BOG. A new PG programme |2ading to degree shall be formulated by Dean
Acacdeamic with the Approval of Chairperson Senate, as specified in the SPA statutes.
This may be based on the recommendation of the Departmental Adwsory
committea and DPGC. The new programme s usually considered for
recommendation based on the scopejaccéptability of the programme, proposead
intake, teaching scheme, syllabi, etc. The proposal prepared througn formal
deliborations shall be discussed for any further modification and  fresh
recommendations, The proposal then shall be placed for consideration and
approval of Senate and BOG as per the SPA Statutes.

12.2 Modification to the Existing Curriculum

Any modification 1o the existing course curriculum requires the approval of the
Senate before baing implemented. Any such modification may be deliberated and
recommended by the respective DPGC and DAC to the Dean-A with the Approval of
Chairperson Senafe. All proposals to maodify the teaching programmes will be
considerad first by all the SPGC of the Schoaol, and i approved will be sent to the
Senate for formal approval.
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